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[Income is money received from statutory benefits, rental property, investments, business operations, child support, nonrecurring lump sums, wages for labor, or services performed, etc.  Income may be unearned or earned.  

[bookmark: _GoBack]The type and amount of income must be verified at each application and recertification and at the time of a reported change or anticipated change in income. 

If the KTAP benefit group reports no income, verify the lack of income for the parent(s) or caretaker relative requesting aid by form PAFS-702, Proof of No Income, a written statement, or collateral contact.

When income terminates, verify the termination of the income before removing the income from the case.

The actual verified income is entered in Worker Portal and the system calculates the countable monthly income.  Do not round income amounts before entering.  	

A.  Income is divided into 3 general types: continuing, non-continuing, and anticipated.  

	1.	Continuing income is income which is received on a regular basis, e.g., daily, weekly, biweekly, semi-monthly, monthly, quarterly, semiannually, or annually.  This type of income includes, but is not limited to, wages, statutory benefits, pensions, etc. 
 
	2.	Non-continuing income is any type of income which has been terminated. 

	3.	Anticipated income is income expected to be received in the future; such as child support, wages, pensions, etc.

B.	All income is verified by one of the sources listed below.

1.	 Use the following types of verification for unearned income:

		a.	Award letters or verification from Social Security Administration;

		b.	Job service card;

		c.	Company pension statement;

		d.	Internal Revenue Service records;

		e.	Veterans records;

		f.	Railroad Retirement records;

		g.	Court orders of support;

		h.	Union records;

		i.	Inquiry of the Child Support Enforcement (CSE) External Search 				application;

		j.	Contract on the sale of property;

		k.	Bank statements;

		l.	Statement or copies of checks from the noncustodial parent making support payments; or

		m.	A statement from the person providing income to the individual.

	2.	Use the following types of documentation for earned income:

		a.	Pay stubs;

		b.	Employer statement or contact;

		c.	Contract;

		d.	Records maintained by the individual for his/her self-employment income;

		e.	Income tax returns;

		f.	Form PAFS-700, Verification of Income; 

		g.    Form PAFS-121, Irregular Work form; or

	h.	Electronic Income Verification. Refer to Volume I, MS 0131, for acceptable Electronic Income Verification (EIV).]
	
	 


