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[bookmark: _Hlt97090564][An individual who meets certain criteria can be granted an exemption from Kentucky Works Program (KWP) participation.  Individuals who are exempt from KWP activities are not considered in the work participation rate calculation.

Exemptions from KWP participation are:
 
A. Disability – An adult who has been determined disabled and is currently receiving Social Security Disability benefits based on 100% disability. The exemption is automatically applied by completing and verifying the disability information on the Disability screen in Worker Portal.

B. Caring for a Child Under 12 Months – When a KTAP case contains a work eligible parent who is the only parent in the household, the system will automatically queue the Exemption Summary screen.  If the single parent wishes to use the exemption, it must be indicated on this screen.  This exemption:

	1.	Is not allowable for the work eligible parent when there is another parent or a stepparent in the household; 

	2.	Is not allowable for minor parents under age 18 who have not obtained a high school diploma or GED; 

3.   	Does not have to be used all at one time;

4. 	Is limited to 12 cumulative months in the single parent’s lifetime;

5.  	Is not allowed if the youngest child’s first birthday is in the month of application or in the anticipated change month;

6.	Is automatically removed when there is no longer a child under 12 months of age;

7.	Is automatically removed when the 12 months limit has been reached;

8.	Must be removed by visiting the Exemption Summary screen and answering the question “No” when the individual indicates he/she no longer wishes to use the exemption. 
	
C.	Teen Parent – Minor parents, under age 18, with a child under 12 weeks old, are not required to attend school for the first 12 weeks after the baby is born.  This exemption is automatically applied based on the teen parent and child’s date of birth, the pregnancy end date, and the teen parent’s school attendance information in the Education screen.

D.	Caring for an Incapacitated Family Member Living in the Household – A parent who is needed to care for an incapacitated family member living in the household.  This exemption is not allowed for a caretaker relative who chooses to be included in the KTAP benefit group.

1. At application, if a KTAP applicant states he/she is needed to care for an incapacitated family member who lives in the household, “Proof of Eligibility for Exemption” will be included on the Request for Information (RFI).  The RFI and form PA-4, Statement of Required Caretaker Services, will be either locally printed or system generated to the client.

2. Form PA-4 must be completed by the disabled individual’s health care provider to verify care is necessary and there is no alternative arrangement.  A new form PA-4 must be completed when the care end date expires or at minimum, every 6 months.

3. In the month prior to the care end date or in the 5th month of the exemption, whichever is first, an RFI and form PA-4 is automatically sent to verify continued eligibility for the exemption.  If form PA-4 is not received by the last day of the month, the individual is no longer exempt and is required to comply with KWP activities.  An RFI is sent requiring the individual to complete the KWP assessment.
 
	Exemptions are reviewed at application, recertification, and when a change is reported.

	To remove the exemption for the following month, the exemption must be removed by the last work day of the current month.  

	The KWP assessment must be completed when an exemption is no longer valid.  

Exemptions are reported on the federal file for the month the exemption is entered on Worker Portal.  The data for the federal report will not consider an individual exempt for the following month if the exemption is removed by the last work day of the month.] 
 

