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[bookmark: _GoBack]A.	Review all reported household changes for possible impact on ABAWD status.  Changes which can alter ABAWD status are:
 
1.	Beginning or ending pregnancy;

2.	Gained or lost employment;

3.	Beginning or ending participation or reducing the number of hours of participation in WEP or VES;

4.	Change in work registration exemption status;

5.	Change in age, older than 49;

6.	Change in member under age 18 moving in or out of the household;

7.	Move to an exempt or nonexempt county;

8. Temporary or permanent disability begins or ends; and 

9. Reduction in the number of hours worked to less than 20 weekly.

Changes in ABAWD status must be acted on promptly once they become known to the Agency.

B.	Process changes which affect ABAWD eligibility as follows:

1.	At recertification, review ABAWD requirements with the recipient.  Identify any changes in ABAWD status, which have occurred since the last interview;

2.	[Enter known and reported changes in the SNAP case and update the appropriate questions for the member on the system.  This ensures that the system assigns the correct tracking code for future months; and]

3.	Determine the date of the change.

a.	Review the ABAWD Tracking Report to ensure system-assigned tracking codes are correct for the time period in question.
b.	Change the tracking code for noncompliant or compliant months, as needed.  Only the Field Services Supervisor or principal caseworker can manually correct the tracking code. 
c.	Document the case record for review purposes.

C.	[ABAWD status codes MUST be corrected for the month the change occurred.  Status changes can be made anytime for any month during the 36-month tracking period.  Go to the Individual Summary page for the member and click on “Manage ABAWD Months” to make needed corrections.

Example: ABAWD reports at 3/08 recertification interview that a 13-year-old child has moved into the household 2/20/08.  February becomes a compliant month and the member is exempt from ABAWD work requirements for as long as this situation exists, or until the child turns 18.  Access the member’s ABAWD months off of the Individual Summary page and correct the member's tracking code for February.]
	
D.	Change in the tracking code which changes a month from a compliant month to a noncompliant month may result in member ineligibility.

If the tracking code is the only change and the change does not affect ongoing eligibility, the case does not pend for adverse action.  However, the case does pend for adverse action if an ABAWD becomes ineligible and there are less than 10 days left in the month.

EXAMPLE: At application in 9/08, a member is credited with being employed 20 hours per week.  In 2/09 at the recertification interview it is discovered that the member was fired in 12/08.  He did not work at least 80 hours in 12/08 and did not otherwise meet ABAWD requirements. When the tracking codes for 12/08, 1/09 and 2/09 are corrected to reflect noncompliance, the member becomes ineligible for SNAP effective 3/09, unless otherwise exempt.
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