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MS 7030	REQUIRED VERIFICATION AT RECERTIFICATION	(1)

MS 7030                                                                                                        (2)
[bookmark: _GoBack][At recertification, review all information and update verification if a change is indicated.  At a minimum, verify the following:]

A.	All gross nonexempt income.  As a part of the recertification, any IEVS "hits" must be resolved. 

Please see Vol. I, MS 0131, on acceptable Electronic Income Verification (EIV).

B.	Verify the lack of income for each adult household member by form PAFS-702, Proof of No Income, written statement, or a collateral contact.

[C.   Household composition. 

D.    Any questionable information. 

E.	Actual costs incurred by the household for allowable dependent care expenses.

F.	Changes in the legal obligation, including the amount of the obligation, and the amount of child support the household pays to individuals outside the household.  Reported information that has not changed is verified only if the information is incomplete, inaccurate, inconsistent or outdated.  If payments are made through KASES, use KASES Option 2, Inquiry Function, then Option 17, Payment History, to verify the payments.  In order to verify the legal obligation, use Option 2, and press the F9 key.

G.	Actual utility expenses if the household incurs only one type of utility expense or any utility expenses for an unoccupied home.

H.	Medical expenses if the source or the total allowable amount for the household has changed by more than $25.

With the exception of items A-H above, do not require the applicant to re-verify information the agency already has unless there is reason to believe that the information possessed by the agency is inaccurate, incomplete, or inconsistent.

If the household does not provide requested verification of the expenses in items E through H, the recertification is processed but the deduction is not allowed.]
