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Preface

The Kentucky Automated Support and Enforcement System (KASES) is the central and comprehensive information system for all child support operations in the Commonwealth of Kentucky, including:

· Paternity establishment 

· Child/medical support enforcement 

· Parent location 

· Accounting  

KASES is accessible to state child support staff and contracting officials including their staffs.

KASES objectives are:

· Improving client service

· Reducing paperwork

· Maintaining an electronic events record of all actions taken in a IV-D case

· Maintaining and/or tracking accurate accounting information and provide a mechanism to properly distribute collections 

· Providing standardized reporting methods for statistical information

· Avoiding duplication of IV-D cases
[image: image7.png]ASEWF4 300XGREG  &COP KASES PAGE 1
06/08/05 13:33:05 DISPLAY CLIENT AFDC CASES

CLIENT NAME SMITH SHETLA

AFDC AFDC AFDC  AFDC
CASE NO WRKR ID STATUS CNTY

1 707394827A 037AG0 OPEN 037
2 7073948278 037AGG OPEN 037

B MPI # 0000001419 SSN 707394827

PGM GRANT PAID CSUP PAID DEFRA PD
D TO DATE TO DATE  CUR MNTH

c 9 0.00 $ 0.00 $ 0.00
.00 $ 0.00 $ 0.00

ENTER A LINE NUMBER OR AFDC CASE NUMBER: __ OR

ENTER-SELECT PF7-uP

PF8-DOWN

7E]

20/48





Note:  This guide endeavors to detail a comprehensive view of the KASES system; however, not all information covered may pertain to all users.
1.  Introduction

1.1 Login
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Upon accessing the KASES system from your desktop shortcut icon 
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 (or Start menu) you might* see a brief “splash screen” for Attachmate®, the mainframe emulating software used to access the KASES system.  The “splash screen” quickly disappears and you will see the KYNET Logon screen (Figure 1-2).

*Some may see this screen before logon.
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Figure 1‑1: Attachmate Splash Screen
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Type your assigned User ID and Password in the fields provided and press <ENTER>.

If you should encounter problems, note the Help Desk number listed in the upper right-hand corner.

[image: image12.png]ASEMQA  300XGREG &B3H KASES
05/24/05 08:17:35 INQUIRY FUNCTIONS MENU

PF4-SUB MENU




You can choose <PF1> for Help or <PF12> to Logoff.

Figure 1‑2: KASES LOGIN Screen

1.1.1 Application Selection Screen

Upon successful login, the Application Selection screen appears offering a gateway to several applications.  Options are permissions dependent, meaning you may not see all of the options listed in Figure 1-3.  KASES is option #2 and KASES training is option #5.  To make a selection, simply type the ID number on the Command line and press <ENTER>.
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Figure 1‑3: Application Selection Screen

After making your selection from the Application Screen you encounter the IRS Warning Banner below.  This government warning informs you of any criminal or civil penalties incurred in the event of unauthorized access, use, misuse, or modification of the KASES system.
Press <ENTER> to continue or <PF3> to sign off.
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Figure 1‑4: KASES IRS Warning Banner

Upon pressing <ENTER>, you navigate to the KASES Main Menu screen illustrated on the next page (Figure 1-5).

1.2 KASES Main Screen Structure
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Figure 1‑5: KASES Main Menu Screen
*THIS SECTION DETAILS HOW TO SIGN-OFF THE KASES SYSTEM.  IF YOU DO NOT WISH TO SIGN OFF AT THIS POINT, PLEASE SKIP AHEAD TO THE NEXT SECTION.  SIGN-OFF INFORMATION IS INCLUDED HERE FOR INFORMATIONAL AND REFERENCE PURPOSES ONLY.

Universally throughout the KASES application, the <PF3> key will always take you back to the previous screen.  Eventually you will reach the point where <PF3> will sign you off the system.
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Note:  <PF3> is not always noted in the legend at the bottom of KASES screens.
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1.3 Sign Off and Logging On
1.) To sign off, press the <PF3> key. (Figure 1-6).  You will encounter the KASES SIGN-OFF screen.
Figure 1‑6: Sign Off Screen

2.) Next, press the PAUSE (Break) key to clear the screen, then 3.) Type CESF LOGOFF and press <ENTER> to terminate all KASES sessions.  4.) Next, the Application Screen reappears ready for you to sign back on.
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Figure 1‑7: Signing Off
1.4 Data Maintained By KASES
The following table defines data maintained by the KASES system.  

	Data
	Definition

	Master Participant Index (MPI)
	Contains all data related to an individual in the system.  All individuals involved in a child support case are referred to as "participants" and are entered into the system only once, regardless of the number of cases in which he/she is a participant.  The MPI contains the following data segments:

· Basic participant demographics

· Participant address history

· Participant employment history

· Medical insurance information

· Name aliases

· History of liens filed against a participant's

property

· History of bonds provided as surety of payment

· Record of all cases in which a participant is involved

Each participant is assigned a unique system-generated MPI number.  The MPI number is used to locate participants within the system to ensure that duplicate records are not created.  The MPI number also ensures that relevant identifying data is attached to the correct participant record.  The MPI number can track current participant data as well as critical historical data.

	Account Data Base
	The Account Data Base consists of ten data segments that include case specific information, court order information, case and participant financial account balances, related AFDC case information, and federal and state revenue refund intercept information.  These data segments are listed below.

· Basic account information

· Account balance information 

· Sub-account balance information

· Case specific information

· Case supplemental information

· Court order history

· Court order detail

· Intercept information

· Participant information 

· Related public assistance and non-AFDC or IV-D case information



	General Journal Data Base
	The General Journal Data Base consists of two (2) segments, which are used to maintain a history of all financial activities in the system.  The segments are listed below.

· Financial event history

· Financial transaction history

The Event Segment is used to record Receipt, Adjustment and Disbursement Events.  The Transaction Segment is used to record transactions occurring as a result of an event.  All financial events and transactions are available for on-line inquiry.  A print facility is also included so that the financial detail can be printed for use in court.



	
	In addition to these basic data structures, KASES contains a number of supporting data files that are critical in providing support for the case management functions.

The files and a brief description of how they are used follow.



	Worklist File
	The Worklist Data Base is used to provide a worklist/tickler file for each worker.  Worklist items are either system or worker generated.  Each item is a notification of action needed on a particular case or participant.  This is essentially a "to do" list.



	Event File
	The Event File is the counterpart to the Worklist.  It is a case history containing completed events and/or needed actions.  An historical record can be maintained, either automatically or manually, for all actions completed in each child support case.  This historical record is then used for on-line reference, audits, and state and federal reporting. 

All required case activity reports are generated from the Event File.  The majority of events are automatically generated by the system as actions are initiated or completed; however, events can be worker generated if necessary.



	Court Scheduling File
	Contracting official’s schedule and monitor judicial cases using the Court Scheduling File.  The creation and/or update of a case in the Court Scheduling Module automatically creates an event, which is recorded in the Event File.  The Event File provides a permanent record of the court action and the final disposition of the case.  Once the court hearing has been completed and the hearing disposition entered, the case is automatically deleted from the court schedule.



	Employer/Agency/Other File
	The Employer/Agency/Other File is used to store and retrieve the names and addresses of employers, courts, child support agencies, and other agencies and/or persons frequently used by the system.  The information relating to each agency or employer is stored once in this file.  The addresses stored in the file are used primarily for forms generation functions.  The list of employers located in the Commonwealth of Kentucky is updated quarterly.



	Phonetic Name/Alias File
	The Phonetic Name/Alias File is used as an index for searching for participants by name.  The system provides the capability to locate a participant by exact name match or phonetic match and will even match on an alias name as long as the alias name was entered in the system.



	Caseworker Table
	The caseworker table is used to define the type, location, and referral range for all workers who have access to initiate, update, or inquire into information in KASES.  This information is used throughout the system to identify the responsible worker for each case and to provide for the automated referral function.  It is also used extensively with the worklist and event generation functions.

	Security
	To ensure only authorized personnel access KASES, several procedures and matches are initiated within the system.  Each user is assigned both a unique KASES User ID and or RACF ID password.  At each sign on, the user must enter their RACF ID and password to access the system, then the KASES user ID and password to access KASES.

KASES security provides for specific user permissions/limits, meaning users will only have access to the specific functions necessary to successfully perform their job duties within KASES.  For example, a caseworker will have different permissions/access rights than a receptionist because of the nature of their job requirements.  A caseworker can enter accounting data because it is a necessary function of their job, however receptionists do not have such permissions because it is not part of their job requirements.  

Security records contain basic information including user name, county number, and office address and phone number.  The KASES user ID of the person assigned to a case is written to each case segment that is updated and also is included in the case event that is created as a result of case action.  This allows for the identification of the person who last updated each case segment. 




Table 1: KASES Data

2. Navigation

2.1 Overview

KASES is a mainframe application and is therefore keyboard and screen driven.  A Mainframe environment works with one screen at a time and movement is facilitated through specific key execution, not mouse clicks and drags (e.g., Windows applications).  Standard features such as the menu, cursor, default values, and on-line Help are built into KASES to help you review and enter data.  The menu screen provides access to various system functions and presents different processing paths, allowing users to navigate easily through the system.

In general, PF keys perform the same functionality and navigational functionality throughout the KASES application.  For example, the <PF7> key navigates you backwards (previous screen) throughout the application, while the <PF8> key navigates you forward throughout.  

The table below lists PF key functionality as well as other KEY functionality:

	KEY
	Major Function/Navigational Functionality

	<ENTER>
	Continues and/or accepts data.

	<TAB>
	Moves the cursor forward, field-to-field.

	<SHIFT>+<TAB>
	Moves the cursor backward, field-to-field.

	Right <CTRL>
	Moves the cursor line-to-line.

	<PF1>
	Accesses on-line screen help.

	<PF2>
	Completes a case or changes view option*.

	<PF3>
	Returns to the previous screen or signs off.

	<PF4>
	Accesses the nearest sub-menu.

	<PF5>
	Adds client/Notes Inquiry*.

	<PF6>
	Adds AP, creates, phonetic search*.

	<PF7>
	Backward.

	<PF8>
	Forward.

	<PF9>
	Change part of data or updates a work list*.

	<PF10>
	Removes part of data or deletes*.

	<PF11>
	Print CS-33*

	<PF12>
	Access the Main Menu.

	<PF13>
	Adds a child.

	<PF14>
	Adds other part.

	<?>
	Displays instruction/help for a specific field, including field definitions and valid code entries.

	Get a list of “fast pathing keys” from Beth
	


Table 2: Navigation
*There are some slight variations, which are screen dependent, but even in those instances the basic functionality is the same.

A legend of <PF> functions reside at the bottom of most KASES screens.

A cursor prompts you to enter information by moving to each entry field in sequence.  KASES inserts default values into selected fields, which reduces the amount of information you are required to enter.  

2.2 <PF1> Key (Help) Example

[image: image45.png]= MAINFRAME - EXTRAX

_ASEHIO  300XBETH &COK KASES PAGE 00
06/28/05 13:57:35 ONLINE HELP FACILITY NO MORE
MESSAGE 1 OF 1 DISPLAYED

MESSAGE HRAMARST
*%PARTICIPANT MARITAL STATUS™**

ENTER THE PARTICIPANT'S CURRENT MARITAL STATUS. THE VALID CODES FOR
MARITAL STATUS ARE:

M MARRIED

N NEVER MARRIED
S = SEPARATED

D DIVORCED

w WIDOWED.

THIS IS A ONE (1) POSITION FIELD. THIS FIELD IS OPTIONAL.

PF3-RETURN TO SYSTEM PF5-PREVIOUS MESSAGE PF6-NEXT MESSAGE
PF7-UP PF&-DOWN

E] g 01





[image: image46.png]| MAINFRAME - EXTR,

| ASEHIO  300XBETH &COK PAGE 00
06/28/05 13:57:52 ONLINE HELP FACILITY NO MORE

MESSAGE 1 OF 1 DISPLAYED

MESSAGE HRADANGR

"FAMILY VIOLENCE"
ENTER THE APPROPRIATE CODE TO INDICATE WHETHER FAMILY EXISTS FOR THIS

PARTICIPANT. THE VALID CODES ARE:

YES (ENTERED PREVIOUSLY, NO LONGER VALID)
NO (ENTERED PREVIOUSLY, NO LONGER VALID)
PERPETRATOR

V = VICTIM

THIS IS A ONE (1) POSITION FIELD. THIS FIELD IS OPTIONAL.

PF3-RETURN TO SYSTEM PF5-PREVIOUS MESSAGE PF6-NEXT MESSAGE

PF7-UP PF&-DOWN





[image: image47.png]SESSION1 - EXTRAI® Personal Client

ASEMQA  300XGREG &B3H KASES
05/24/05 08:17:35 INQUIRY FUNCTIONS MENU

PF4-SUB MENU





[image: image48.png]SESSION1 - EXTRAI® Personal Client

ASEMQA  300XGREG &B3H KASES
05/24/05 08:17:35 INQUIRY FUNCTIONS MENU

PF4-SUB MENU





[image: image49.emf]
[image: image50.png]2 MAINFRAME - EXTRAI® Person:

ASEAAB 300XGREG &CVB KASES

T06/01/05 09:34:45 INQUIRE PARTICIPANT ADDRESS
PART NAME CASPER WILLIAM MPI # 0000001425 sSN 707937485
ADDR TYPE MAIL NOTE: "MAIL"~ MAILING ADDRESS(ONLY ONE MAILING ADDRESS CAN

BE ENTERED),"OLD "- PRIOR ADDRESS,"RES "- RESIDENCE,
"OTHR"~- OTHER, "IV-A"- PROVIDED BY AFDC, LKA - LAST KNOWN
ADDRESS (STATE REQUIRED), "JCA" - PROVIDED BY ICA,
"CSNE"-PROVIDED BY CSENET, "IV-E"- PROVIDED BY TWIST,
"VNH" - VERIFIED BY NEW HIRE, "VSDN" - STATE DIR. NEW HIRE

STREET 1 713 FAIRVIEW AV.

STREET 2
CITY FRANKFORT STATE KY
ZIP CODE 40601 FOREIGN IND N

PHONE # 502 223 5699 ALTERNATE PHONE
VERIFIED DATE 08/11/1992 WHERE OBTAINED

ADDRESS NOTES N (Y/N) PREVIOUS ADDR TYPE
LAST UPDATED 06/23/1995 09:06:51 WORKER GGILPIN
PF5-NOTES INQUIRY PF9-CONTINUE

4EN :00.1 01/01





[image: image51.png]ASEAAA 300XGREG &CVB KASES PAGE 01

06/01/05 09:25:58 SELECT PARTICIPANT ADDRESS
PART NAME CASPER WILLIAM MPI # 0000001425 SSN 707937485
STREET ADDRESS (LINE 1) CITY ST ZIP FGIND TYPE VERIFIED DT
1713 FAIRVIEW AV.  FRANKFORT  KY 40601 MAIL 08/11/1992
2 397 LANDINGS DRIVE FRANKFORT Ky 40601 oLD 05/20/1988

ENTER LINE NUMBER TO SELECT PART. ADDRESS

ENTER-SELECT PF7-UP PF8-DOWN

i |

00.1 20/60





[image: image52.png]300XGREG &CVB

ASEQOB KASES PAGE 01
09:20:29 06/01/05 LIST CASE PARTICIPANTS
AP NAME CASPER WILLIAM MPI # 0000001425 1v-D # 0000001427
CL NAME SMITH SHEILA B MPI # 0000001419 wRKR # 410A902
S S
LAST NAME QL FST. NAME M MPI # TYPE T X BIRTHDT REL SSN

1 SMITH SHEILA B 0000001419 CLT A F 12/23/58 MOTH 707394827

2 SMITH EDDIE 0000001422 CHLD A M 05/23/87 CHLD 707542400

3 CASPER WILLTAM 0000001425 AP A M 06/18/54 FTHL 707937485

ENTER LINE NUMBER TO SELECT PARTICIPANT

PF4-UNAVAILABLE
PF12-UNAVAILABLE

PF7-UP PF8-DOWN

ENTER-SELECT PART

i |

00.2

21/58




Note:  The help page on “Case Initiation Submenu”.  The Help page details exactly what the menu is all about.
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Figure 2‑1: PF1 Help

3.  Case Initiation

Before performing any case creation and/or initiation, the first step in the process is to search for duplicate names.  It is extremely important not to enter duplicate names into the system.  
Case Initiation is used to add non-custodial parents, custodial parents, child(ren), or other participants to an IV-D case on KASES.  It is also possible to change or correct participant data from this selection.  Note: Non-IVD cases can be added from this section as well.

3.1 Overview
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The Case Initiation option (01) allows you to create or update a case record within the KASES system.
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This section endeavors to detail how to create a new and/or update a case record.

To begin the Case Initiation process, type 01 and press <ENTER> from the KASES Main Menu screen (ASEMM1).
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Figure 3‑1: Case Initiation
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The Case Initiation Menu screen (ASEMCA) presents three options: 

· [image: image59.png]


01=Initiate New Case

· 02=Update Case Part.Info. 

· 03= Initiate Non-IVD Case.

To make a selection, simply type the corresponding selection number and press <ENTER>.

Figure 3‑2: Case Initiation Menu
3.1.1 Initiate New Case (Creating Case Participants)
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The Create Case Participants screen (ASEC1B) is where the process of adding a participant begins.

· To add a custodial parent press the <PF5> key.

· To add a non-custodial parent press the <PF6> key.
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Figure 3‑3: Create Case Participants Screen
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Figure 3-4 illustrates a participant input screen (ASEC0A).  

Remember to <TAB> from field to field to enter participant information.

After entering participant data press the <ENTER> key.

Figure 3‑4: Entering Participant Data
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KASES automatically searches the system for a duplicate name.  If it does not find one, it forces you to do a Phonetic Search (<PF6> key) for further verification (ASEC0D).  

REMEMBER: It is imperative that duplicate names do not appear in the system.  Duplicate MPIs , SSNs, IV-A numbers etc., compromise the integrity of KASES data.
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Figure 3‑5: Phonetic Search
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After KASES is satisfied there is no duplication, you may add/create the Participant (<PF6>).

From the Create Participant Entry screen (ASEC2A) enter all available information about the participant.
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Figure 3‑6: Participant Entry Screen

There are required/mandatory fields in KASES. This is vital information and must be provided before KASES will allow you to proceed.  Figure 3-8 illustrates how required fields are denoted (in RED and with an *) for a custodial and non-custodial parent screen.  This is standard throughout all KASES screens.  When you encounter a required field provide the information and proceed by pressing <ENTER>.  Below is a list of required and optional fields for the Participant screen illustrated in Figure 3-6.

	Participant Screen

	Field
	Definition

	Participant Name
	Required

	Maiden Name
	Optional

	SSN
	Optional

	Date Created
	System

	Date of Birth
	Optional

	Age
	System

	Sex
	Required

	Race
	Required

	Marital
	Optional

	City of Birth
	Optional

	Emancipation Age
	Optional

	Cnty of Birth
	Optional

	St
	Optional

	Emancipation Date
	Optional

	Family Violence
	Optional

	Date of Death
	Optional

	SSI Indicator
	Optional

	Earned Income
	Optional

	Lic status Ind
	Default N

	Unearned Income
	Optional

	Other Resources
	Optional

	CRA ACCTSTAT
	Optional

	SP CMNTS
	Optional

	EFT
	Optional

	INS IND
	Optional

	Address Street 1
	Required

	Address Street 2
	Optional

	City
	Required

	State
	Required

	Zip Code
	Required

	Phone
	Optional

	Foreign IND
	Default N

	Alternate Phone
	Optional

	Date ADDR Verified
	Optional

	Where Obtained
	Required


Table 3: Fields – Participant Screen
Entering information in the wrong format prompts KASES to highlight those errors in RED and will not allow you to proceed until corrected (Figure 3-7).  In this example, the Date of Birth (DOB) is entered in the wrong format.  The correct DOB format is MM/DD/YYYY (not MM/DD/YY).  The same applies to Race.  KASES does not except “W” (e.g., white), but is expecting “CA” (e.g., Caucasian).
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Figure 3‑7: Error Screen for Custodial and Non-Custodial Parent
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Figure 3‑8: Required Fields for Custodial and Non-Custodial Parent
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Create Participant screen for an Absent Parent (AP).

	AP Screen

	Field
	Definition

	Participant Name
	Required

	Maiden Name
	Optional

	SSN
	Optional

	Date Created
	System

	Date of Birth
	Optional

	Age
	System

	Sex
	Required

	Race
	Required

	Marital
	Optional

	City of Birth
	Optional

	Emancipation Age
	Optional

	Cnty of Birth
	Optional

	St
	Optional

	Emancipation Date
	Optional

	Family Violence
	Optional

	Date of Death
	Optional

	SSI Indicator
	Optional

	Earned Income
	Optional

	Lic status ind
	Default N

	Unearned Income
	Optional

	Other Resources
	Optional

	CRA ACCTSTAT
	Optional

	SP CMNTS
	Optional

	EFT
	Optional

	INS IND
	Optional

	Address Street 1
	Optional/Required with Entry in City or ZIP

	Address Street 2
	Optional

	City
	Optional/Required with Entry in Street 1 or ZIP

	State
	Optional/Required with Entry in Street 1, City or ZIP

	Zip Code
	Optional/Required with Entry in Street 1 or City

	Phone
	

	Foreign IND
	Requires change to Y when State code is country code e.g., GE Germany

	Alternate Phone
	

	Date ADDR Verified
	

	Where Obtained
	Required with entry in Street1, Street2, City, State or ZIP


Table 4: Fields – AP Screen
Figure 3-9 illustrates required fields for a Child Participant Entry. 
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Figure 3‑9: Required Fields for Child Participant Entry

	Child Participant Screen

	Field
	Definition

	Name
	Required

	SSN
	Optional

	Date Created
	System

	Date of Birth
	Optional

	Age
	System

	Sex
	Required

	Race
	Required

	Emancipation Age
	Optional

	City of Birth
	Optional

	Emancipation Date
	Optional

	CNTY of Birth
	Optional

	ST 
	Optional

	Date of Death
	Optional

	Legal Status
	Required

	Pat Disp
	Required with W or P entry in Legal Status

	Pat Start Date
	Optional

	Pat EST/END Date
	Required with ADJH, ADJT, APAT, BCRT, DEFJ, VOL, STPJ or OTHR in Pat Disp

	Is Father's Name on the Birth Cert
	Optional

	Copy of Birth Certificate being sent
	Optional

	Date Conceived
	Optional

	CNTY Conceived
	Optional

	ST Conceived
	Optional for KASES entry\Required for KAMES entry

	Family Violence
	Optional

	SSI Indicator
	Optional

	Has Child Ever Been Mar or Em
	Required

	Genetic Test Indicator
	Default N


Table 5: Fields – Child 
Remember, online help is available by entering a “?” in the field in question and pressing <ENTER>.  You will then see an Online Help Facility screen detailing the area you want to know about.
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Figure 3‑10: Help Screens
	Race
	AA
	American Indian/Alaskan
	

	
	AS
	Asian
	

	
	BL
	Black
	

	
	CA
	Caucasian
	

	
	HP
	Hispanic
	

	
	OR
	Oriental
	

	
	OT
	Other
	

	
	UN
	Unknown
	

	
	
	
	

	Sex
	M
	Male
	

	
	F
	Female
	

	
	U
	Unknown
	

	
	
	
	

	Marital Status
	M
	Married
	

	
	N
	Never Married
	

	
	S
	Separated
	

	
	D
	Divorced
	

	
	W
	Widowed
	

	
	
	
	

	Family Violence
	Y
	Yes
	

	
	N
	No
	

	
	P
	Perpetrator
	

	
	V
	Victim
	

	
	
	
	

	Where Obtained
	VADC = KAMES/FS
	VDSS = DIV.SO.SER
	VSTX = STATE TAX

	
	VAP  = NCP/AP
	VEMP = EMPLOYER
	VTEL = TELEPHONE BOOK

	
	VAPB = BLOODTEST
	VEPL = EPLN
	VUI  = UI

	
	VAPR = AP RELATIVE
	VIRS = IRS
	VWGR = WAGE RECORDS

	
	VAPS = AP CONF.DOCK.
	VLOC = LOCAL SOURCE
	VWRC = WORKERS COMP

	
	VAVI = AVIS
	VMIL = MILITARY
	VAOC = AOC-151 WAGE ORDER

	
	VBRT = BANKRUPTCY CRT
	VORI = ORION
	VNOT = NOT VERIFIED(JCAO)

	
	VCLI = CLIENT/CP
	VOTH = OTHER RESOURCES
	VKRC = KRC

	
	VCRB = CREDIT BUREAU
	VOTS = OTHER STATE____*
	VFDM = FIN. INST. DATA M

	
	VCRL = CP RELATIVE
	VPAT = CP ATTORNEY____*
	VNH  = FED. DIR. NEW HIRE

	
	VCSN = CSNET
	VPAY = PAYMENT________*
	VSDN = STATE DIR NEW HIRE

	
	VDAT = AP ATTORNEY
	VPO  = POST OFFICE
	

	
	VDET = DETECTIVE
	VRCK = RETURNED CHECK
	

	
	VDRI = DRIVER LIC.
	VSDX = SSI____________*
	

	
	
	
	

	
	* System Generated
	
	


Table 6: Common Abbreviations
After required fields are complete you can add an Alias Name, Notes, ENT/UPD Participant, Employment and Medical Insurance information.  The screenshots below illustrate the screens and their corresponding <PF> Keys.  Screens have their own sub-PF key options, e.g., PF-9, PF-10, and PF-11 which complete the process of adding data/information. 
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Figure 3‑11: Additional Screens

3.1.2 Update Case and Part. Info

This option allows you to update case and participant information on existing cases.  Type 02 and press <ENTER> to access this option.
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Figure 3‑12: Case Initiation Menu
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Selecting option 02 navigates you to an Inquire Case/Participant screen (ASEQ0A).  Complete as much information as possible in an effort to search for the correct participant.  Once you are finished entering all known information, press <ENTER>.
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Figure 3-13 illustrates a name search, but you may enter an IV-D, MPI, SSN, or IV-A/KTAP/TANF number as well.
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Figure 3‑13: Inquire Case/Participant Screen
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Upon entering information on the Inquire Case screen (Figure 3-14), you will [image: image117.png]2 MAINFRAME - EXTRAI® Person:
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encounter a participant list screen.  The name you entered appears here.

Select the participant name by entering the line number and pressing <ENTER>.
Figure 3‑14: Participants List Screen
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A Phonetic Search <PF6> may produce a screen like the one illustrated in Figure 3-15.

In this example, we find our “John Doe” as selection 5.

[image: image119.png]2 MAINFRAME - EXTRAI® Person:

_ASEC6B 300XGREG &cC8 KASES Iv-D # 0000002664

05/26/05 10:18:50 ORDER/FINANCIAL INFORMATION PREV #

AP NAME  DAVIS THOMAS D MPI # 0000002662 SSN

CL NAME  DAVIS TERESA D MPI # 0000002659 sSSN 406020412
FILE # ENTRY WORKER AFDC/MA/FC CASE #

COURT DATE COURT FIPS OTHER STATE FIPS

ORDER TYPE COURT NAME

START DATE NEXT CHARGE DATE LAST AUDIT DATE __/___
ENDING DATE PAY ORDER TYPE AP EMPLOYED(Y/N) N

THIS SCREEN MAY CONTAIN IRS DATA UNREIMBURSED GRANT AMOUNT +0.00
OBLIGATION

FREQUENCY

AMOUNT DUE

SUBACCT BAL
DAY PAYMT DUE
REC"D DATE POST DATE AMOUNT TYPE REC'D DATE POST DATE  AMOUNT  TYPE

ENTER-CONTINUE
1:00.1 01/01

g





Figure 3‑15: Phonetic Search Screen
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1.) IV-D number search example:
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Upon entering an IV-D number and pressing <ENTER> you are navigated to an Update Case Participants screen (ASEC1B), which lists all participants associated with the IV-D number.
From this screen you can utilize the <PF> keys located at the bottom of the screen to update the case (see next page).
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2.) MPI number search example:
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Upon entering a MPI number and pressing <ENTER> you are navigated to a List Participant Cases screen (ASEC1C), which lists all participants associated with the MPI number.
From this screen you can enter the participant line number + <ENTER> to navigate to the Update Case Participants screen (ASEC1B above).

Figure 3‑16: IV-D and MPI Number Searches
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The following pages attempt to illustrate important PF keys and their functionality for this section of the KASES system.  Many PF key functions build upon each other from screen to screen.
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CO STAT ST LAST FIRST WORKER

TYPE IV-D # TYPE

4108902
CASPER SUSAN  490A103

011 conv
037 ESTA

AFDC
NPA

ENTER LINE NUMBER FOR CASE SELECTION __

PF4-UNAVAILABLE PF7-UP PF8-DOWN PF9-PASS MPI #
PF12-UNAVAILABLE

4EN 00.3

M




[image: image138.png]ASESUC 300XGREG &EGB KASES PAGE 01

06/09/05 15:09:05 SELECT OBLIGATION CALCULATION

AP NAME CASPER WILLIAM MPI# 0000001425 Tv-D# 0000001427

CL NAME SMITH SHETLA B MPI# 0000001419 WRKR# 410A902
ACTION CHD METH ACTN REVW MONTHLY % NEXT DEV

DATE NUM CAL TYPE RQST OBLIG CHG  REVIEW AMT

1 07/06/2004 2 FINA RVEW AP 655.79 6 01/06/2007 0.00
2 07/31/2003 2 FINA RVEW CL 947.86 239 01/31/2006 0.00

ENTER "LINE NUMBER" OF SELECTION:




[image: image139.png]S MAINFRAME - EXTRA!

ASESUC 300XGREG &BPN KASES COMPUTATION SCREEN
"06/09/05 15:30:52

AP NAME CASPER WILLIAM MPI# 0000001425 IV-D# 0000001427

CL NAME SMITH SHEILA B MPT# 0000001419 WRKR# 410A902
CLIENT(CP) AP(NCP) BOTH

MONTHLY GROSS INCOME 892.66 3113.07

DED FOR CHLDS HLTH INS .00 .00

DED FOR MAINTENANCE PAY .00 .00

DED FOR OTHER PD SUPPORT .00 .00

ADJUSTED MONTHLY INCOME 892.66 3113.07

COMBINED PARENTAL INCOME 4005.73

PERCENT OF COMB INCOME 22.3 77.7

BASE MONTHLY SUPPORT 844,00

COST FOR CHLDS HLTH INS .00

ADDITIONAL CHILD CARE COST .00

MONTHLY SUPP OBLIGATION 844,00

EACH PARENT"S OBLIGATION 188.21 655.79

DED FOR CHLDS HLTH INS .00

PRESUMED MONTHLY SUPP OBLIG 655.79

PRIOR OBLIGATION  616.00 PERCENT OF CHANGE 6 NEXT REVIEW DATE 01/06/2007
ADJUSTMENT REASON AJFO DISPUTE/RESOLUTION DATE

PF5-NOTES INQUIRY PFO-CONTINUE
48] 0.1

01/01

M




[image: image140.png]= SESSION1 - EXTRAI® Personal Client

ASEMQA  300XGREG &B3H KASES
05/24/05 08:17:35 INQUIRY FUNCTIONS MENU

PF4-SUB MENU



[image: image141.png]_ASECIC 300XGREG
06/09/05 15:06:00
PART NAME CASPER

PART

TYPE Iv-D #
1A 1427
2 AP 1965

PF4-UNAVAILABLE

&EGB

KASES PAGE 01

LIST PARTICIPANT CASES

CASE CASE
TYPE STAT

AFDC OPEN
NPA  OPEN

WILLTAM  MPT # 0000001425 SSN 707937485
PROC 1IN AP/CLIENT RESP

CO STAT ST LAST FIRST WORKER

011 COW K SMITH  SHETL 410902

037 ESTA K CASPER SUSAN  490A103

ENTER LINE NUMBER FOR CASE SELECTION __

PF7-UP

PF8-DOWN PF12-UNAVAILABLE

7E]

0.1

01/01

M



[image: image142.png]Dls[E Bl % B[] oJe] Zimia v

ASEPAY  300XGREG  &BSR KASES PAGE 1
06/10/05 08:45:51 PAYMENT HISTORY INQUIRY NO MORE
Iv-D # 0000001427 PREVIOUS # LAST AUDIT DATE _/
AP NAME  CASPER WILLIAM MPT # 0000001425
CL NAME SMITH SHEILA B MPT # 0000001419
REC"D DATE  POST DATE PAYMENT TYPE CK NUM AMOUNT ADJUSTMENT
TOTAL $0.00 + $0.00 = $0.00

PRINT DATES TO 06/10/2005 FROM 11/01/1990
THIS SCREEN MAY CONTAIN IRS DATA

PF2-PRINT PF7-uP PF8-DOWN PFO-CONTINUE

48] ] 02.1 20/34

M
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[image: image144.png]ASEPAY

300XGREG

06/10/05 08:45:51

Iv-

AP
CcL

01
173
03
04
05
06
07
08
09
10
1
12

D # 0000001427

NAME ~ CASPER
NAME ~ SMITH

REC"D DATE

02/16/2005
02/01/2005
01/28/2005
12/20/2004
11/15/2004

PF2-PRINT

&B8R KASES PAGE 1
PAYMENT HISTORY INQUIRY NO MORE
PREVIOUS # LAST AUDIT DATE __/____
WILLIAM MPT # 0000001425
SHEILA B MPT # 0000001419
POST DATE PAYMENT TYPE CK NUM AMOUNT ADJUSTMENT
02/23/2005 REGP 90210 $25.00
02/05/2005 REGP 90211 $25.00
02/03/2005 WAGE 90212 $25.00
01/04/2005 WAGE 90213 $25.00 -25.00
01/04/2005 WAGE 90214 $25.00
TOTAL $125.00 + -25.00 = $100.00

PRINT DATES TO 06/10/2005 FROM 11/01/1990
THIS SCREEN MAY CONTAIN IRS DATA

PF7-UP

PF8-DOWN

PFO-CONTINUE

7E]

2.1

20/34

M



[image: image145.png]== 5ES5I0N1 - EXTRAI® Personal Client

ASEMQA  300XGREG &B3H KASES
05/24/05 08:17:35 INQUIRY FUNCTIONS MENU

PF4-SUB MENU



[image: image146.png]_ASECIC 300XGREG
06/09/05 15:06:00
PART NAME CASPER

PART

TYPE Iv-D #
1A 1427
2 AP 1965

PF4-UNAVAILABLE

&EGB

KASES PAGE 01

LIST PARTICIPANT CASES

CASE CASE
TYPE STAT

AFDC OPEN
NPA  OPEN

WILLTAM  MPT # 0000001425 SSN 707937485
PROC 1IN AP/CLIENT RESP

CO STAT ST LAST FIRST WORKER

011 COW K SMITH  SHETL 410902

037 ESTA K CASPER SUSAN  490A103

ENTER LINE NUMBER FOR CASE SELECTION __

PF7-UP

PF8-DOWN PF12-UNAVAILABLE

7E]

0.1

01/01

M



[image: image147.png]_ASEFC3 300XGREG &B8R KASES PAGE 1

06/10/05 13:18:37 FOSTER CARE INQUIRY

CLIENT NAME SMITH SHEILA B MPI # 0000001419

DSS# / PGM CD : 707394827A / C | BENEFITS PD TO DATE : § 0.00
DSS WORKER ID : 037AGO ' csup PD TO DATE : § 0.00
DSS COUNTY CD  : 037 ! BENEFITS PD CUR MNTH : §$ 0.00
DSS STATUS : OPEN ' csup PD CUR MNTH : § 0.00
FC OPEN DATE : 08/01/1992

FC CLOSE DATE : DJJ: | TWIST CASE #: 812101212

YY/MM BENEFIT PD OBLIGATION SUPPORT PD

PF7-uP PF8-DOWN ENTER-CONTINUE




[image: image148.png]_ASEFC3 300XGREG &B8R KASES PAGE 1

06/10/05 13:18:37 FOSTER CARE INQUIRY

CLIENT NAME SMITH SHEILA B MPI # 0000001419

DSS# / PGM CD : 707394827A / C | BENEFITS PD TO DATE : § 0.00
DSS WORKER ID : 037AGO ' csup PD TO DATE : § 0.00
DSS COUNTY CD  : 037 ! BENEFITS PD CUR MNTH : §$ 0.00
DSS STATUS : OPEN ' csup PD CUR MNTH : § 0.00
FC OPEN DATE : 08/01/1992

FC CLOSE DATE : DJJ: | TWIST CASE #: 812101212

YY/MM BENEFIT PD OBLIGATION SUPPORT PD

PF7-uP PF8-DOWN ENTER-CONTINUE




[image: image149.png]ASEMQA  300XGREG &B3H KASES
05/24/05 08:17:35 INQUIRY FUNCTIONS MENU

PF4-SUB MENU




[image: image150.png]ASECLE  300XGREG dBLU
05/23/05 12:37:59 CREATE CASE PARTICIPANTS

LAST NAME QL  FIRST NAME MI MPI # TYPE STAT SEX  DOB REL

ENTER LINE # TO SELECT PARTICIPANT __

W: PF2 MUST BE USED TO SAVE THIS CASE AFTER CHANGES
PF2-COMPLETE CASE PF5-ADD CLIENT PF6-ADD AP PF9-CHG PART DATA

PF10-REMOVE PART  PF13-ADD CHILD PF14-ADD OTH PART
7::00.1

UM



[image: image151.png]ASENCA  300XGREG dBLU
05/23/05 11:22:11 CASE INITIATION MENU

0L - INITIATE NEW CASE
02 - UPDATE CASE AND PART. INFO.

03 - INITIATE NON-IVD CASE

ENTER NUMBER OF SELECTION

PF4-SUB MENU PF1-HELP PF3-PREV SCREEN PF12-MAIN MENU
00.1 21750

INUM (SCRL [11:16 AN




[image: image152.png]_ASECIC 300XGREG
06/09/05 15:06:00
PART NAME CASPER

PART

TYPE Iv-D #
1A 1427
2 AP 1965

PF4-UNAVAILABLE

&EGB

KASES PAGE 01

LIST PARTICIPANT CASES

CASE CASE
TYPE STAT

AFDC OPEN
NPA  OPEN

WILLTAM  MPT # 0000001425 SSN 707937485
PROC 1IN AP/CLIENT RESP

CO STAT ST LAST FIRST WORKER

011 COW K SMITH  SHETL 410902

037 ESTA K CASPER SUSAN  490A103

ENTER LINE NUMBER FOR CASE SELECTION __

PF7-UP

PF8-DOWN PF12-UNAVAILABLE

7E]

0.1

01/01

M



[image: image153.png]ASEQOB
14:05:04
AP NAME
CL NAME

300XGREG  &B8R KASES PAGE 01

06/10/05 LIST CASE PARTICIPANTS

CASPER WILLIAM MPI # 0000001425 Iv-D # 0000001427

SMITH SHETLA B MPI # 0000001419 WRKR # 410A902
SS

NAME QL FST. NAME M MPI # TYPE T X BIRTHDT REL SSN

3 CASPER

PF7-UP

SHEILA B 0000001419 CLI A F 12/23/58 MOTH 707394827
EDDIE 0000001422 CHLD A M 05/23/87 CHLD 707542400
WILLIAM 0000001425 AP A M 06/18/54 FTHL 707937485

ENTER LINE NUMBER TO SELECT PARTICIPANT __
PF8-DOWN ENTER-SELECT PART

7E]

0.1 21/58




[image: image154.png]S MAINFRAME - EXTRA!

ASELRA 300XGREG &B8R KASES PAGE 01

06/10/05 14:10:41 SELECT LTCENSE REVOCATION RECORD
PART NAME CASPER WILLTAM MPT # 0000001425 SSN 707937485
LICENSE REVOCATION ~ REINSTATEMENT
TYPE NUMBER STATUS DATE STATUS DATE
1DRVERS 7501990 S oafsmess
2 VETERINARY 23456789012 S 03/15/1999

ENTER LINE NUMBER TO SELECT A LICENSE

ENTER-SELECT PF7-uP PF8-DOWN

48] ] 0.1 20/54





[image: image155.png]ASELRR 300XGREG &B8R KASES PAGE 01

06/10/05 14:10:41 INQUIRE LICENSE REVOCATION RECORD
PART NAME CASPER WILLIAM MPI # 0000001425 SSN 707937485
LICENSE TYPE: 01 DRIVERS LICENSE NUMBER 7501990,

LICENSE EFFECTIVE DATE: 01/15/1998

EXPIRATION DATE: 01/15/2002

REVOCATION STATUS: S REVOCATION DATE:  03/15/1999
REINSTATMENT REASON: _ REINSTATEMENT DATE:

LAST UPDATED 03/15/1999 WORKER 300X000 NOTES Y

ENTER LINE NUMBER TO SELECT A LICENSE

PF5-NOTES PF9-CONTINUE




[image: image156.png]ASENOA  J0OXGREG &B3R KASES
05/24/05 08:17:35 INQUIRY FUNCTIONS MENU

PF4-SUB MENU



[image: image157.png]= SESSION1 - EXTRA!® Personal Client

ASEMQA T00XGRES B3R KASES
05/24/05 08:17:35 INQUIRY FUNCTIONS MENU

PF4-SUB MENU




[image: image158.png]ASEPTL  300XBETH &COK
06/28/05 13:51:04 CREATE CHILD PARTICIPANT ENTRY
PARTICIPANT NAME GATEWAY. child _
SOCIAL SECURITY NUMBER DATE CREATED 06/28/2005
DATE OF BIRTH AGE SEX * RACE *_ EMANCIPATION AGE
CITY OF BIRTH EMANCIPATION DATE
CNTY OF BIRTH ST __ DATE OF DEATH
LEGAL STATUS * PAT DISP
PAT START DATE PAT EST/END DATE

IS FATHER'S NAME ON THE BIRTH CERTIFICATE?

COPY OF BIRTH CERTIFICATE BEING SENT?
DATE CONCEIVED CNTY CONCEIVED ST
FAMILY VIOLENCE
SSI INDICATOR

HAS CHILD EVER BEEN MARRIED OR OTHERWISE EMANCIPATED? N
GENETIC TEST INDICATOR N

MPI LAST UPDATED 06/28/2005 13:51:04 WORKER NUMBER 300XBETH NOTES N

ABOVE HIGHLIGHTED FIELDS IN ERROR
PF2-ALIAS NAME PF5-NOTES PROCESS PFY-ENT/UPD PART. PFL5-GENETIC TEST

:00.1 05/39

[162.114.24,14] (PADS UM



[image: image159.png]“ASEWRN  300XGREG L
05/20/05 09:14:18 IRS WARNING BANNER

WARNING

This system may contain Government information, which is restricted to
authorized users ONLY. Unauthorized access, use, misuse, or modification of
this computer system or of the data contained herein or 1in transit to/from this
system constitutes a violation of Title 18, United States Code, Section 1030,
and may subject the individual to Criminal and Civil penalties pursuant to
Title 26, United States Code, Sections 7213(a), 7213A (the Taxpayer Browsing
Protection Act), and 7431. This system and equipment are subject to monitoring
to ensure proper performance of applicable security features or procedures.

such monitoring may result in the acquisition, recording and analysis of all
data being communicated, transmitted, processed or stored in this system

by a user. If mon1tor1ng reveals poss1b1e evidence of criminal activity,

such evidence may be provided to Law Enforcement Personnel.

ANYONE USING THIS SYSTEM EXPRESSLY CONSENTS TO SUCH MONITORING

ENTER-CONTINUE PF3-SIGN OFF PF4-UNAVAILABLE PF12-UNAVAILABLE

00.1

oM



[image: image160.png]ASECIB  5UOXGREG &Bbo KASES PAGE 0
06/20/05 08:55:26 UPDATE CASE PARTICIPANTS
Iv-D # 0000001427

LAST NAME QL  FIRST NAME MI MPI # TYPE STAT SEX  DOB
1SMITH  SHETLA B 0000001419 CLI A F 12/23/58
2 SMITH EDDIE 0000001422 CHLD A M 05/23/87
3 CASPER WILLIAM 0000001425 AP A M 06/18/54
4
5

PF2-COMPLETE CASE PF5-ADD CLIENT PF6-ADD AP PF9-CHG PART DATA
PF10-REMOVE PART  PF13-ADD CHILD PF14-ADD OTH PART




[image: image161.png]ASECIC 30UXGREG &B68 [N

06/20/05 09:04:09 LIST PARTICIPANT CASES
PART NAME CASPER WILLIAM MPI # 0000001425 SSN 7
PART CASE CASE PROC 1IN AP/CLIENT
TYPE Iv-D # TYPE STAT CO STAT ST LAST FIRST
1ApP 1427 AFDC OPEN 011 CONV K SMITH SHEIL
2 AP 1965 NPA OPEN 037 ESTA K CASPER SUSAN

ENTER LINE NUMBER FOR CASE SELECTION __

PF4-UNAVAILABLE ENTER-SELECT CASE PF7-UP PF8-DOWN
PF12-UNAVAILABLE



[image: image162.png]ASEQOA 300XGREG  &B68 KASES
06/20/05 09:00:49 INQUIRE CASE/PARTICIPANT

LAST NAME FIRST NAME (0) MI(0) QL(0) SEX(0)




[image: image163.png]= MAINFRAME - EXTRAX

[l =3 (=] 3
ASEEMA 300XGREG  &B68 KASES
06/20/05 09:59:33 INQUIRE EMPLOYER/AGENCY FILE

RECORD TYPE ATTY
(AGCY/ATTY/CORT/EMPL/INS/LIC/LIEN/OTHR)

3%
3%
b
=
(w)
3%
3%

AGCY/ATTY/EMPL #

w5 QR

AGENCY/ATTY/EMPL NAME
(TIF ATTORNEY, ENTER NAME - LAST, FIRST, MI - USE NO PUNCTUATION)

NOTE: WORKER MUST ENTER RECORD TYPE AND EITHER EMPLOYER/AGENCY #
OR 1 TO 31 CHARACTERS OF NAME TO BEGIN SEARCH.

PF4-SUB MENU ENTER-CONTINUE PF12-MAIN MENU

g0 | 100 13/47

[162.114.24.14] (A0}




[image: image164.png]= MAINFRAME - EXTRAX

ASEC8F 300XGREG KASES

06/20/05 09:54:53 SUPPLEMENTAL MARITAL DATA
AP NAME  CASPER WILLIAM MPI# 0000001425 Iv-D# 0000001965
CL NAME  CASPER SUSAN MPI# 0000001950 WRKR# 410A902

------------------ PARENTAL MARITAL INFORMATION
--- MARRIAGE --- --- DIVORCE ----

DATE OF 04/23/1985

COUNTY OF MADISON

CITY OF RICHMOND

STATE OF KY

DATE AP LEFT HOME 04/20/1988

IS AP WILLING TO EST PAT(LEGAL STATUS P OR W)

-- SEPARATION --

PAT COHABITATION ADDRESS DATA FROM T0
STREET1
STREET 2
CITY STATE ZIP CODE

HAS AP REMARRIED? _
SPOUSE"S NAME (LAST, FIRST MI)

AP ATTORNEY NUMBER
CLIENT ATTORNEY NUMBER

PF5-SEL AP ATTY PF6-SEL CL ATTY

i |

[162.114.24.14] (A0}
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[image: image166.png]= MAINFRAME - EXTRAX

O &
ASENCC 300XGREG  &B68 KASES PAGE 01
06/20/05 10:12:11  CREATE/UPDATE PARTICIPANT NAME/ALIAS

PART NAME CASPER WILLIAM MPI# 0000001425 SSN 707937485
BIRTHDATE 06/18/1954 SEX M RACE CA
LAST UPDATED
LAST NAME QL FIRST NAME MI TYPE DATE TIME #
1 CASPER WILL ALIAS  08/12/1992 14:22:41
2 CASPER WILLIAM PRIMARY 06/23/1995 09:06:51
3 CASPER WILLIE ALIAS  08/12/1992 14:22:52

NEW NAME (LAST, FIRST MI QL) _

ENTER LINE NUMBER TO SELECT ALIAS FOR DELETE __

PF5-ADD ALIAS PF6-ADD PRIMARY PF7-UP PF8-DOWN
PF9-CONTINUE PF10-DELETE ALIAS PF11-UPDT PRIMARY
N :01.0 18/33

[162.114.24.14] (A0} M




[image: image167.png]= MAINFRAME - EXTRAX

[l =3 (=] 3
ASEC2A 300XGREG  &B68 KASES

06/20/05 10:09:59 UPDATE PARTICIPANT DATA
PARTICIPANT NAME CASPER WILLIAM _ MPI # 0000001425
MAIDEN NAME —
SOCIAL SECURITY NUMBER 707937485 DATE CREATED 08/11/1992
DATE OF BIRTH 06/18/1954 AGE 51 SEX M RACE CA  MARITAL M
CITY OF BIRTH DANVILLE EMANCIPATION AGE __
CNTY OF BIRTH ST KY EMANCIPATION DATE
FAMILY VIOLENCE _ DATE OF DEATH
SSI INDICATOR _ EARNED  INCOME
LIC STATUS IND N UNEARNED INCOME
OTHER RESOURCES
CRA ACCTSTAT _ SP CMNTS _ EFT N EMPL IND Y INS IND Y
ADDRESS STREET1 713 FAIRVIEW AV.
STREET2
CITY FRANKFORT. STATE KY ZIP CODE 40601 ____

PHONE 502 223 5699 FOREIGN IND N ALTERNATE PHONE _
DATE ADDR VERIFY 08/11/1992 WHERE OBTAINED __
MPI LAST UPDATED 06/23/1995 09:06:51 WORKER NUMBER GGILPIN NOTES Y

PF2-ALIAS NAME PF5-NOTES PROCESS PF9-ENT/UPD PART. PF10-EMPLOYMENT
PF11-ADD MED INS

N :00.9 05/26

[162.114.24.14] (A0} M 101040




[image: image168.png]= MAINFRAME - EXTRAX

[l =3 (=] 3
ASECOA 300XGREG  &B68

KASES
06/20/05 10:06:55 INQUIRE CASE INITIATION PARTICIPANTS

#%% KEY IN  PARTICIPANT MPI NUMBER, IF KNOWN

*OR* KEY IN  PARTICIPANT SSN, IF KNOWN

*OR* KEY IN  PARTICIPANT IVA NUMBER, IF KNOWN

*OR* KEY IN  LAST NAME

NAME

FIRST NAME (0) MI(0) QL(0) SEX(0)

*OR* SELECT ONE OF THE FOLLOWING OTHER ACCOUNTS AS PARTICIPANTS:
-"KYFC"= KENTUCKY FOSTER CARE,
-"KYFN"= KENTUCKY FOSTER CARE, (NON IV-E)
-"OSFC"= OTHER STATE FOSTER CARE
-"0SLO"= LOCATE ONLY .

ENTER-CONTINUE

[162.114.24.14] (A0}

M



[image: image169.png]= MAINFRAME - EXTRAX

[l =3 (=] 3
ASEFOF 300XGREG  &B68 KASES

06/20/05 12:37:57 SELECT EXTENSION
AP NAME CASPER WILLIEMOE MPI# 0000001425 Iv-D# 0000001427
CL NAME SMITH SHEILA B MPI# 0000001419 WRKR# 410A902
1 CSUP-CURRENT CHILD SUPPORT 15 NFCRA-NON-IV-E FC ARREARS
2 CSSI-CURRENT SUPPORT SSI CHILD 16 NFMSA-NON-IV-E FC MEDICAL ARREARS
3 CSMS-CURRENT MEDICAL SUPPORT 17 UDALA-UNASSGND DURING ASSIST ARREARS
4 CSSP-CURRENT SPOUSAL SUPPORT 18 MEDIA-MEDICAID ARREARS
5 NAALA-NAA ARREARS NON-TANF 19 APFEA-NCP BLOOD TESTING FEE
6 SSI1A-SSI ARREARS NON-TANF 20 OSTNA-OTHR STATE NON-TANF ARREARS
7 MSAIA-CLI MEDICAL SUPPORT ARREARS 21 OSTAA-OTHR STATE ARREARS
8 SSP1A-SPOUSAL SUPPORT ARREARS 22 OSAMA-OTHR STATE MEDICAL ARREARS
9 CAAIA-CONDITIONAL ASSIGNED ARREARS 23 OSTFA-OTHR STATE FC ARREARS
10 TANFA-TANF/KTAP ARREARS 24 OSFEE-OTHR STATE FEES

11 AFMSA-TANF MEDICAL SUPPORT ARREARS 25 VLEX-NON-TANF VOLUNTARY EXCESS
12 ASSPA-TANF SPOUSAL SUPPORT ARREARS

13 FCARA-FOSTER CARE ARREARS

14 FCMSA-FOSTER CARE MEDICAL ARREARS

ENTER LINE NUMBER TO SELECT TYPE OF NEW EXTENSION:

ENTER-SELECT EXTN PF6-SEL INT EXTN
:00.2 21/67

[162.114.24.14] (A0} M





[image: image170.png][l =3 (=]
ASEFON 300XGREG  &B68 KASES

06/20/05 13:17:05 SELECT EXTENSION
AP NAME CASPER WILLIEMOE MPI# 0000001425 Iv-D# 0000001427
CL NAME SMITH SHEILA B MPI# 0000001419 WRKR# 410A902

1 NAALII-NAA ARREARS NON-TANF INT

2 SSIII-SSI ARREARS NON-TANF INT

3 MSALI-CLI MEDICAL SUPPORT ARRS INT
4 SSP1I-SPOUSAL SUPPORT ARREARS INT
5 CAALI-CONDITIONAL ASSNED ARRS INT
6 TANFI-TANF/KTAP ARREARS INTEREST

7 AFMSI-TANF MEDICAL ARRS INTEREST

8 ASSPI-TANF SPOUSAL ARRS INTEREST

9 FCARI-FOSTER CARE ARREARS INTEREST
10 FCMSI-FOSTER CARE MEDICAL INTEREST
11 NFCRI-NON-IV-E FC ARREARS INTEREST
12 NFMSI-NON-IV-E FC MEDICAL INTEREST
13 UDALI-UNASSND DURING ASST ARRS INT
14 MEDII-MEDICAID ARREARS INTEREST

ENTER LINE NUMBER TO SELECT TYPE OF NEW EXTENSION:

ENTER-SELECT EXTN PF6-CURR SUP/ARR

4] , %:00.1 21/67
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ASEFOE 300XGREG  &B68 KASES PAGE 01

06/20/05 11:15:57 UPDATE/INQUIRE EXTENSION
AP NAME CASPER WILLIEMOE MPI# 0000001425 IV-D# 0000001427
CL NAME SMITH SHEILA B MPI# 0000001419 WRKR# 410A902
FILE # 87-D-3848
SFIIC
STAT TYPE  PAYEE # START DT FREQ  FREQ AMT BALANCE IIWI R
1 ocsup 40 07/01/1987 WKLY $50.00 $400,00 NN N N N

ENTER "LINE NUMBER" OF SELECTION: __

ENTER-SELECT PF6-ADD EXTENSION PF7-UP PF8-DOWN
PF9-REFER CASE

N 7 :02.2 20/57

s [162.114.24.14] (IPADS M 1116 am
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ASEFOG 300XGREG  &B68 KASES

06/20/05 13:12:53 CREATE ORDER EXTENSION

AP NAME CASPER WILLIEMOE MPI# 0000001425 Iv-D# 0000001427
CL NAME SMITH SHEILA B MPI# 0000001419 WRKR# 410A902
FILE # 87-D-3848

EXTENSION TYPE  TANFA EXTENSION STATUS OPEN

PAYEE ACCOUNT # 40 OTHER STATE FIPS

START DATE 07/01/1987 END DATE 12/31/2099

| | EXISTING ORDER |,  NEW ORDER

| CHARGE FREQUENCY | |

i FREQUENCY AMOUNT | $0.00 |

i FREQUENCY AMT DUE | $0.00 | 0.00 |

i CURRENT BALANCE | $0.00 ,

| ADJUSTMENT AMOUNT | |
IRS INDC Y DEFERRED AMT/FREQ /
STTE INDC Y DEFERRED START DT GUIDELINE DEVIATION
WITHHOLD N DEFERRED END DATE REBUTTAL CODE
INTEREST N PAID TO DATE AMT NEXT REVIEW DATE

AP REPORTED TO CRA INDICATOR N LAST UPDT 06/20/2005 131253

W: TO UPDATE FREQ AMT, ENTER BOTH AMT AND CHARGE FREQ
PF2-RETRO WRK SCR PF9-CONFIRM PF6-SELECT AGENCY

#:00.1 08/19

M Lazem

e ky.us [162.114.24.14] (PAC




[image: image173.png][l =3 (=]
ASECOA 300XGREG  &B68 KASES
06/20/05 10:51:32  INQUIRE CASE INITIATION PARTICIPANTS

#%% KEY IN  PARTICIPANT MPI NUMBER, IF KNOWN
*OR* KEY IN  PARTICIPANT SSN, IF KNOWN
*OR* KEY IN  PARTICIPANT IVA NUMBER, IF KNOWN

*OR* KEY IN  LAST NAME FIRST NAME (0) MI(0) QL(0) SEX(0)

*OR* SELECT ONE OF THE FOLLOWING OTHER ACCOUNTS AS PARTICIPANTS:
-"KYFC"= KENTUCKY FOSTER CARE,
-"KYFN"= KENTUCKY FOSTER CARE, (NON IV-E)
-"OSFC"= OTHER STATE FOSTER CARE
-"0SLO"= LOCATE ONLY

ENTER-CONTINUE

4] 7 %:00.1 04/5
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ASECRA 300XGREG  &B68 KASES

06/20/05 13:22:04 REFER CASE

AP NAME  CASPER WILLIEMOE MPI # 0000001425 1Iv-D # 0000001427
CL NAME ~ SMITH SHEILA B MPI # 0000001419 WRKR # 410A902

NOTE: ALL WORKLIST ITEMS ARE REMOVED ONCE CASE IS REFERRED

CASE STATUS OPEN AP IN SPLS ON ANOTHER CASE N
CASE TYPE AFDC AP IS CURRENTLY EMPLOYED Y
URESA TYPE K AP RESIDES OUT OF STATE N
LAST REFERRAL DT 06/23/1995 AP MAILING ADDRESS PRESENT Y
COURT ORDER PRESENT Y CHILDREN REQUIRE PATERNITY N
IS MODIFICATION REQUIRED FOR:  OBLIGATION _ MEDICAL INSURANCE _

| REFERRAL DATA | REFER TO | REFER FROM |

| e e e I

| =TT T T T T T T T T | | =TT T T |

i COUNTY LOCATION | 011 011

| PROCESS STATUS | CONV ; CONV

| REFERRAL UNIT | ENFA i ENFA

| WORKER ID | 410A902_ | 4104902

ENTER-TEST REFER PF2-COMPLETE CASE PF5-TEST OVERRIDE

N :00. 13/51

[162.114.24.14] (A0} M zzpm




[image: image175.png]= MAINFRAME - EXTRAX

O ) i) #%| o/
ASEC8C 300XGREG  &B68 KASES

06/20/05 09:42:51 UPDATE CASE

AP NAME  CASPER WILLIAM MPI# 0000001425 Iv-D# 0000001965
CL NAME  CASPER SUSAN MPI# 0000001950 WRKR# 410A902

LAST AUDIT DATE __/__ NEXT REV. DATE AFDC/MA/FC CASE#

TYPE ! STATUS | EFF. DATE

CASE ' OPEN 08/12/1992 | AP RELATIONSHIP TO PROSECUTING WITNESS _
Iv-D ' NPA_ 08/12/1992 | IS CLIENT COOPERATING? Y

CO/UNIT | 037 ESTA DOES GOOD CAUSE EXIST? N

PROCESS | ESTA 08/12/1992 | GOOD CAUSE REASON ____ BYPASS OAG

WORK/ENF | WORK

I
|
i
|
i
|
i
|
|
|

08/12/1992 i DETERMINATION DATE
|
i
|
i
|
i
|
i
|
i
|

WORK/ENF REVIEW DATE | 08/12/1992 | PARENTAL MARITAL STATUS M NOTES N
CLOSED | 3RD PARTY MED INS STATUS __
INTERSTATE, K OTHER STATE IV-D #

WORKER i 490A103 08/12/1992 | 3RD PARTY COLL. AGENT #

ORIG ACT | __ CFC PAYEE N  CS42 N BYPASS ACC
PREV IV-D | PREV # JCA KEY

ARREARS BEGIN DATE | INTERSTATE FIPS DoC

APPL REQUESTED APPL SENT APPL RECEIVED
PF2-CASE SUPLMNT  PF5-NOTES PROCESS PF6-ADD ORDER PF9-UPDATE CASE

PF10-REFER SUPLMT PF11-CS33/KA125 PF15-GENETIC TEST PF16-JCA CASE INQ
oA | :00.1 01/01

[162.114.24.14] (A0} M 9:49 A




[image: image176.png]= MAINFRAME - EXTRAX

O ) i) #%| o/
ASEC8C 300XGREG  &B68 KASES

06/20/05 11:03:38 UPDATE CASE

AP NAME  CASPER WILLIEMOE  MPI# 0000001425 Iv-D# 0000001427
CL NAME  SMITH SHEILA B MPI# 0000001419 WRKR# 410A902

LAST AUDIT DATE __/__ NEXT REV. DATE AFDC/MA/FC CASE# 707394827A
TYPE ! STATUS | EFF. DATE

CASE ' OPEN 08/12/1992 | AP RELATIONSHIP TO PROSECUTING WITNESS _
Iv-D ' AFDC 08/11/1992 | IS CLIENT COOPERATING? Y

CO/UNIT | 011 ENFA DOES GOOD CAUSE EXIST? N

PROCESS | CONV 06/23/1995 | GOOD CAUSE REASON ____ BYPASS OAG

WORK/ENF | WORK

WORK/ENF REVIEW DATE PARENTAL MARITAL STATUS N NOTES N

I
|
i
|
i
|
i
|
|
|

08/11/1992 i DETERMINATION DATE
|
i
|
i
|
i
|
i
|
i
|

CLOSED | 3RD PARTY MED INS STATUS ORD_
INTERSTATE, K OTHER STATE IV-D #

WORKER | 4104902 08/11/1992 | 3RD PARTY COLL. AGENT #

ORIG ACT | __ CFC PAYEE N  CS42 N BYPASS ACC
PREV IV-D | PREV # JCA KEY

ARREARS BEGIN DATE | INTERSTATE FIPS DoC

APPL REQUESTED APPL SENT APPL RECEIVED
PF2-CASE SUPLMNT  PF5-NOTES PROCESS PF6-ADD ORDER PF9-UPDATE CASE

PF10-REFER SUPLMT PF11-CS33/KA125 PF15-GENETIC TEST PF16-JCA CASE INQ
oA | :00.1 01/01

[162.114.24.14] (A0} M 104 a1




[image: image177.png]= MAINFRAME - EXTRAX

[l =3 (=] 3
ASEFOD 300XGREG  &B68 KASES

06/20/05 11:08:31 CREATE ORDER

AP NAME CASPER WILLIEMOE MPI# 0000001425 Iv-D# 0000001427
CL NAME SMITH SHEILA B MPI# 0000001419 WRKR# 410A902
PLAINTIFF/PETITIONER _ _ JCA KEY

DEFENDANT /RESPONDENT _

FILE # 87-D-3848 ENTRY WORKER # 300XGREG REBUTTAL RSN

COURT DATE  06/05/1987 COURT FIPS 21073 0S FIPS

ORDER TYPE  ORIG COURT NAME FRANKLIN DISTRICT COURT.

START DATE  07/01/1987 NEXT CHARGE DT 11/01/1994

ENDING DATE 12/31/2099 PAY ORDER TYPE REGP CFC PAYEE N (Y/N)

NEXT REVIEW DATE THIRD PARTY AGENT

PRORATABLE INDC N (Y/N) PER/CHILD SHARE SPOUSAL SUPP IND N (Y/N/S)
CRIMINAL SENTENCE ___ MONTHS ___ DAYS  POUNDAGE INDICATOR _ (Y/N)

TERMS 1. 2. 3. 4. BILLING INDICATOR Y (Y/N)
----------------------------- COVERED CHILDREN ------------------ PAGE 0001
Y 0000001422 SMITH EDDIE 05/23/1987

LAST UPDATE 08/12/1992 14:19:05 WORKER 490A122  ORDER NOTES POSTING INST N

PF5-NOTES PROCESS PF6-ORDER EXTENT  PF7-UP PF8-DOWN
PF9-REFER CASE PF11-POSTING INST PF13-UPD CHILDREN

N :00.3 05/23

[162.114.24.14] (A0} M 108 a1




[image: image178.png]ASEUNA 300XGREG  &B68 KASES PAGE 01
06/20/05 11:06:09 CREATE CASE NOTES

NOTE REFERENCE # 0000001427 NOTE KEY

LAST UPDATED 06/20/2005 11:06:09

PF9-CONTINUE




[image: image179.png]= MAINFRAME - EXTRAX

O ) i) #%| o/
ASEC8C 300XGREG  &B68 KASES

06/20/05 11:03:38 UPDATE CASE

AP NAME  CASPER WILLIEMOE  MPI# 0000001425 Iv-D# 0000001427
CL NAME  SMITH SHEILA B MPI# 0000001419 WRKR# 410A902

LAST AUDIT DATE __/__ NEXT REV. DATE AFDC/MA/FC CASE# 707394827A
TYPE ! STATUS | EFF. DATE

CASE ' OPEN 08/12/1992 | AP RELATIONSHIP TO PROSECUTING WITNESS _
Iv-D ' AFDC 08/11/1992 | IS CLIENT COOPERATING? Y

CO/UNIT | 011 ENFA DOES GOOD CAUSE EXIST? N

PROCESS | CONV 06/23/1995 | GOOD CAUSE REASON ____ BYPASS OAG

WORK/ENF | WORK

WORK/ENF REVIEW DATE PARENTAL MARITAL STATUS N NOTES N

I
|
i
|
i
|
i
|
|
|

08/11/1992 i DETERMINATION DATE
|
i
|
i
|
i
|
i
|
i
|

CLOSED | 3RD PARTY MED INS STATUS ORD_
INTERSTATE, K OTHER STATE IV-D #

WORKER | 4104902 08/11/1992 | 3RD PARTY COLL. AGENT #

ORIG ACT | __ CFC PAYEE N  CS42 N BYPASS ACC
PREV IV-D | PREV # JCA KEY

ARREARS BEGIN DATE | INTERSTATE FIPS DoC

APPL REQUESTED APPL SENT APPL RECEIVED
PF2-CASE SUPLMNT  PF5-NOTES PROCESS PF6-ADD ORDER PF9-UPDATE CASE

PF10-REFER SUPLMT PF11-CS33/KA125 PF15-GENETIC TEST PF16-JCA CASE INQ
oA | :00.1 01/01

[162.114.24.14] (A0} M 104 a1




[image: image180.png]S: PRINT REQUEST SUBMITTED FOR PRINTER ID: XXXX



[image: image181.png]2 MAINFRAME - EXTRAI® Person:

ASEPT?2 300XGREG  &CQY KASES PAGE: 1

05/26/05 13:41:02 SELECT GENETIC TEST INQUIRY
AP NAME: CASPER WILLIAM MPI#: 0000001425 Iv-D#: 0000001427
CL NAME: SMITH SHEILA B MPI#: 0000001419 wRKR#: 410A902
CH NAME: SMITH EDDIE MPI#: 0000001422

TEST TYPE  DATE OF TEST TIME OF TEST  RESULT TEST AGENCY

ENTER "LINE NUMBER" OF SELECTION:

E: GENETIC TEST RECORDS NOT FOUND FOR CHILD/CASE
ENTER-CONTINUE PF7-UP PF8-DOWN

4EN 1:00.1 20/53




[image: image182.png]ASEC1B 300XGRE& &B68 KASES PAGE 01
06/20/05 10:45:03 UPDATE CASE PARTICIPANTS
Iv-D # 0000001427

LAST NAME QL  FIRST NAME MI MPI # TYPE STAT SEX DOB REL

1 SMITH SHEILA B 0000001419 CLI A F 12/23/58 MOTH
2 SMITH EDDIE 0000001422 CHLD A M 05/23/87 CHLD
3 CASPER WILLIEMOE 0000001425 AP A M 06/18/54 FTHL
4

5

6

7

8

9
10
11
12

ENTER LINE # TO SELECT PARTICIPANT __
#%% INVALID LINE NUMBER *#**
PF2-COMPLETE CASE PF5-ADD CLIENT PF6-ADD AP PF9-CHG PART DATA
PF10-REMOVE PART  PF13-ADD CHILD PF14-ADD OTH PART

g £ :00. 1 20/55




[image: image183.png]2 MAINFRAME - EXTRAI® Person:

ASEPT?2 300XGREG  &CQY KASES PAGE: 1

05/26/05 13:41:02 SELECT GENETIC TEST INQUIRY
AP NAME: CASPER WILLIAM MPI#: 0000001425 Iv-D#: 0000001427
CL NAME: SMITH SHEILA B MPI#: 0000001419 wRKR#: 410A902
CH NAME: SMITH EDDIE MPI#: 0000001422

TEST TYPE  DATE OF TEST TIME OF TEST  RESULT TEST AGENCY

ENTER "LINE NUMBER" OF SELECTION:

E: GENETIC TEST RECORDS NOT FOUND FOR CHILD/CASE
ENTER-CONTINUE PF7-UP PF8-DOWN

4EN 1:00.1 20/53




[image: image184.png]ASECIB  5UOXGREG &Bbo KASES PAGE 0
06/20/05 08:55:26 UPDATE CASE PARTICIPANTS
Iv-D # 0000001427

LAST NAME QL  FIRST NAME MI MPI # TYPE STAT SEX  DOB
1SMITH  SHETLA B 0000001419 CLI A F 12/23/58
2 SMITH EDDIE 0000001422 CHLD A M 05/23/87
3 CASPER WILLIAM 0000001425 AP A M 06/18/54
4
5

PF2-COMPLETE CASE PF5-ADD CLIENT PF6-ADD AP PF9-CHG PART DATA
PF10-REMOVE PART  PF13-ADD CHILD PF14-ADD OTH PART




[image: image185.png]67 8] | [e)75 %1 410 sle] i i
ASEMQA  300XGREG d83H KASES
05/24/05 08:17:35 INQUIRY FUNCTIONS MENU

PF4-SUB MENU




[image: image186.png]Kentucky Autemated Child Support and Enforcement System

LicenseTo: Commonwealth of Kentucky

Windows 95/NT

Copyriht 1989
Jon Sharp (OT5)

Steve Litchfild (GOT)

Kent E Thompson (60T)
CarolZeigler (OT5)

Gevernors
ostice .




[image: image187.png]



[image: image188.wmf] 

 


[image: image189.wmf] 

 

[image: image190.png]


[image: image191.png]


[image: image192.wmf] 

 

[image: image193.png]


[image: image194.png]


[image: image195.png]




3.1.3 Initiate Non-IVD Case

In summary, non-IVD cases are those instances where the custodial parent has not asked for help or assistance from the state in collecting benefits.  However, law dictates that the state act as a collection agency for all child support orders and these cases are entered into the system as “non-IVD cases”.

To initiate a “Non-IVD” case, select option 03 and press <ENTER>.



Figure 3‑17: Case Initiation Menu


From the Create Case Participants screen (ASEC1B) use the appropriate PF keys at the bottom to add a client, add a child etc.

This module works like option 01-Inititate New Case and follows the same path using the same screens.  


Refer to the previous pages in reference to the PF functionality.

Figure 3‑18: Non-IVD - Creating Case Participants

4. Inquiry Functions

4.1 Overview

Inquiry Functions query all major databases within the KASES system.   No information (new or old) can be added within this function.  The information provided by this function is intended for information purposes only.  You are able to access and view key information about any case and/or participant in the KASES system.  Enter 02 and press <ENTER> to begin your search.

Figure 4‑1: Main Menu Screen - Inquiry Functions


The Inquiry Functions Menu (ASEMQA) offers a variety of options to view key participant information within the KASES system.

To view any of the options, enter the corresponding number and press <ENTER>.

You may also search information via IV-D number or MPI number.
Figure 4‑2: Inquiry Functions Menu

4.1.1 Participant Information


Selecting 01 and pressing <ENTER> accesses the Participant Information inquiry module.

This option displays participant demographic information in cases where the participant is associated.

Figure 4‑3: Inquiry Functions Menu - Participant Information


To begin a participant inquiry, complete the Inquire Case/Participant screen (ASEQ0A).  You may enter an IV-D, MPI, SSN, IV-A/KTAP/TANF number, or Name search.  

You will encounter this screen for most of the Inquiry Functions listed in the menu above (Figure 4-3). 

Inquiry Functions not requiring this step will be noted.
Figure 4‑4: Inquire Case/Participant Screen


Entering a participant last name (Figure 4-4) navigates you directly to a participant list (ASEC0D screen) of those participants in the system having the same last name.  Obviously, the more specific you are with a name (e.g., first name and middle initial), the more defined the search results will be.

The name search (List Participants) screen displays absent and client parents as well as child(ren).

Figure 4-5 illustrates an example of three participant searches based on three “common” last names.

To “open” a specific name, simply enter the corresponding number on the command line and press <ENTER>.


Reminder: <PF6> facilitates a Phonetic Search.
 4‑5: Participant List Screens (Examples)

Figure 4-6 illustrates a detailed Participant Data screen.  This screen displays specific participant information, including geographic and income information.

From this screen you may use the corresponding <PF> keys to search an Alias or for Notes on the participant.

<PF9> Continues to the next page and does so throughout the system.
Figure 4‑6: Inquiry Participant Data Screen


<PF9> Continue navigates you to more participant information (ASEC0C screen).

This screen details the participant “type”, e.g., absent parent/client (parent), etc., IV-D number, type of case, case status, county etc.

Select the corresponding number to drill-down further into participant information.

Figure 4‑7: <PF9> Continuation Page

Upon choosing a case to review, the Display Case Information screen (ASEC6A) appears.
This screen presents a summary view, offering vital information about absent parent, client and child(ren)/relatives.
Once again, PF keys enable you to execute a number of options such as, viewing a case supplement, notes, reference supplement, genetic test or JCA Case Inquiry.  
Figure 4‑8: Display Case Information Screen


The case supplemental screen displays parental/marital information for both parents involved (Figure 4-9).  The <PF5> and <PF6> keys open absent parent and client attorney employment/agency data screens.



Figure 4‑9: Case Supplement Screen

Figure 4‑10: Inquire Employer/Agency Data Screen



The <PF5> Note Inquiry option directs you to an Inquire Participant Notes screen (Figure 4-11).
This screen lists all available notes on the participant.


Note:  <PF5> in Figure 4-9 and 4-10 perform two different functions.

Figure 4‑11: Notes Inquiry Screen



This screen displays court order and arrearage data supplied by the IV-A worker for cases initiated through the IV-A/IV-D interface.

Figure 4‑12: AFDC/FC Case Referral Inquiry Screen


This key prints a hard copy of the case.  A copy of the Non-AFDC Application (Form CS-33) prints if the present IV-D case type is NPA, ARRN, NIVD, or LOCO.  A copy of the AFDC/MA Participant/Client (SR Payee) {Form KA-125} prints if the IV-D case type is AFDC, ARRP, FC, or NFC.


This screen summarizes support order and financial information, such as support order type, start and end dates, court name, court date, payment date/schedule, next charge date, and pay order type.
Through this screen you can verify whether the absent parent is employed, the obligation, payment frequency, amount due, sub-account balance, payment due date.

This screen also lists the last 10 payments – received and post dates, payment amount and payment type.

Figure 4‑13: Order/Financial Information Screen

Choosing <ENTER> from the Display Case Information screen, navigates you to an Order/Financial Information screen (ASEC6B).




Choosing <ENTER> returns you to the Inquiry Functions Menu.
Figure 4‑14: Order Financial Information Screen



A Genetic Test Inquiry screen lists absent parent, client parent and child.

This screen lists previously entered information regarding genetic testing such as: test type, date of test, time of test, result, and test agency.  A blank screen appears for cases being initiated on KASES when the <PF15> - Genetic Data option is selected on the create case

screen.                                                      



Figure 4‑15: Select Genetic Test Inquiry


4.1.2 Case Information


Selecting 02 and pressing <ENTER> accesses the Case Information module.
This option allows you to view all case information associated with a specific participant.


Figure 4‑16: Inquiry Functions Menu - Case Information

Upon selecting the Case Information option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.
Remember to do a phonetic search (PF6), because this will refine the search and eliminate any question regarding the correct spelling of the last name.  The more specific you are with a name (e.g., including first name and/or middle initial), the better the search results!
Refer to Figure 4-5 Participant List Screens (Examples).

To “open” a specific name, enter the corresponding line number on the command line and press <ENTER>.
If a child participant is selected, the Inquire Child Participant Data screen (ASEPT1) displays.
This screen displays all current data for the child participant.
Figure 4‑17: Inquire Child Participant Data


If an absent parent, client, or other participant is selected, the Inquire Participant Data screen (ASEQ2A) displays.

This screen displays all current data for the selected absent parent, client or other participant.
<PF9> navigates you to the List Case Participants screen (ASEQ0B), see Figure 4-19.
Figure 4‑18: Inquire Participant Data Screen


This screen lists all participants associated with a specific case and displays participant MPI number, type, status, sex, date of birth, relationship to other participants and social security number(s).

Note:  Although similar to the “List Participant Cases” screen (ASEC0C – Figure 4-7), there are differences.  One notable difference is the <PF9> key which offers a “Case Summary” option, illustrated by Figure 4-20.
Figure 4‑19: List Case Participants Screen


Upon choosing <PF9>, the Display Case Information screen appears (ASEC6A).

This screen presents a summary view, offering vital information about absent parent, client and child(ren)/relatives.

PF keys at the bottom of the screen allow you to navigate to other screens within the KASES system.  Refer to pages 30-33 for a quick review of these PF keys and their functions.  

Figure 4‑20: Display Case Information Screen

4.1.3 Employer/Agency Other Inquiry

Selecting 03 and pressing <ENTER> accesses the Inquire Employer/Agency File module.
This option allows you to view all case information available regarding employer, agency, attorney, court, genetic test, or other information.

Information includes: addresses, identifying numbers, contacts, and telephone numbers for employers, agencies, attorneys and the courts.

Figure 4‑21: Inquiry Functions Menu – Employer/Agency Other Inquiry
This screen (ASEEMA) accesses employer, agency, attorney, court, genetic test, and other information.

To begin your search, enter the appropriate record type. *This is a required field. 
Valid codes for Employer/Agency Record Type are:    
      AGCY = Agency
ATTY = Attorney                                          

      CORT = Court 
EMPL = Employer                                          

      INS  = Insurance
LIEN = Lien 



holder

      OTHR = Other
LIC = License                                       

Figure 4‑22: Inquire Employer/Agency File
AGCY/ATTY/EMPL # :                                                                  

This field locates a specific record in the KASES data.  An error will appear if you enter a number that does not exist in the system.  If an AGENCY/ATTY/EMPL name is not entered then this field becomes a required field. 

                                                     

When searching for a central registry, IV-D director, SPLS or Tax  offset coordinator by number, enter as follows:                     

1. Central Registry= state code number plus 8 zero's.              

2. IV-D director = state code number plus 4 zero's, plus 1000.                

3. SPLS = state code number plus four zero's plus 2000.               

4. Tax Offset = state code number plus four zero's plus 3000.
5. State Agencies and Courts = use their 2-digit state code preceding their county.         

The employer number is (10) positions with the first eight characters being numeric and the last two positions being possible numeric or ALPHA

characters.                                                         

Figure 4‑23: Inquire Employer/Agency File



Figure 4-24 illustrates an Employer/Agency search result.  

Note:  all searches, e.g., ATTY, CORT, INS etc., function in the same manner with the same screens but with different data of course.
To make a selection, type the corresponding line number and press <ENTER>.

Figure 4‑24: Select Employer/Agency Screen


The Inquire Employer/Agency Data screen (ASEEMD) provides information about the specific employment record selected.
As Figure 4-25 illustrates, this screen displays employer or agency name and number, employer Federal EIN number, address, phone number, contact person, and the date the record was last updated.

Any notes available are noted (Y/N) and if available they can be accessed via <PF5>.

Figure 4‑25: Inquire Employer/Agency Data Screen
4.1.4 Case Worker Table Inquiry

Selecting 04 and pressing <ENTER> accesses the Case Worker Table Inquiry module.
This option is used to view worker name, worker ID number, worker type, location ID number, and caseload total.

Figure 4‑26: Inquiry Functions Menu – Case Worker Table Inquiry
Upon choosing option 04, the Caseworker Inquiry screen appears (ASESWA).

This screen allows you to enter various search criteria to display the caseworker table.

To begin the inquiry process, enter either the worker number, the worker’s location code, or the IV-D county number and referral unit.

Worker Number – is the worker’s ID number.  This is an alpha and numeric number with an eight-character maximum.  This is a required field if the IV-D location or IV-D county number and IV-D unit are not entered.

Figure 4‑27: Search Criteria Screen

IV-D location – is the worker’s office location code.  Enter this code if the worker ID is not available.  This is a required field IF the worker number or the IV-D county number is not entered.
Valid IV-D office location codes are as follows:

	Location
	Code
	Location
	Code
	Location
	Code

	Central Office
	300
	Christian
	430
	Kenton
	530

	URESA
	301
	Clay
	440
	Leslie
	540

	SPLS
	302
	*Daviess
	450
	McCracken
	550

	*Foster Care
	303
	Fayette
	460
	*Marshall
	560

	Non IV-D
	304
	Fleming
	470
	Ohio
	570

	Collection
	305
	Floyd
	480
	Pulaski
	580

	Credit Bureau
	306
	Franklin
	490
	
	

	State Case Registry
	308
	Hardin
	500
	
	

	Barren
	390
	Fleming
	470
	
	

	Boyd
	400
	Harlan
	510
	
	

	Boyle
	410
	Jefferson
	520
	
	

	Casey
	420
	Shelby
	525
	
	

	*No longer active


Table 7: IV-D Office Locations
Last Name – You have the option of entering the worker’s last name combined with the location code.
IV-D County – Enter the county number for which the caseworker is responsible.  The IV-D unit must be entered if the IV-D county code is entered.  This field is utilized in combination with the IV-D unit and is required if the worker number or IV-D location is not entered.

IV-D Unit – This code identifies the IV-D unit for which the worker is responsible.  This is a required field if the IV-D county number is entered.

Valid IV-D unit codes are as follows:

INIT 
=
Initiation
SPLS
=
Location

ESTA 
= 
Administrative Establishment

ESTJ 
=
Judicial Establishment

STAX 
= 
Intercept

ENFA 
=
Administrative Enforcement

ENFJ 
=
Judicial Enforcement

PAT 
=
Paternity

FCAR 
=
Foster Care

URES 
=
Interstate

Figure 4-30 illustrates a Caseworker Display screen (ASESWB).  This example illustrates a display based on Location ID.
Last and first name, worker number, worker location, Ref Type, and worker type are listed.

Figure 4‑28: Caseworker Display

To view individual caseworker data, enter the corresponding line number and press <ENTER>.

This screen (ASESWG) displays caseworker name, worker number, worker type, location ID, and caseload total.

You may view referral units associated with a caseworker by pressing <PF5>



Figure 4‑29: Caseworker Data Screen

The Referral Display screen (ASESWE) lists referral units and ranges for the selected caseworker.  Referral units and ranges determine where and to whom a case goes.  
Figure 4‑30: Referral Display
4.1.5 Participant Address Inquiry

Selecting 05 and pressing <ENTER> accesses the Participant Address Inquiry module.
This option is used to view address history for each KASES participant.

Figure 4‑31: Inquiry Functions Menu - Case Worker Table Inquiry
Upon selecting the Participant Address Inquiry option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

If an IV-D number is entered (from the Inquire Case/Participant screen) you will encounter the List Case Participant screen (ASEQ0B).  From here, select a participant line number.  Upon selecting a participant, the system navigates you to an address screen (ASEAAA, see Figure 4-33).

Figure 4‑32: List Case Participants Screen

If a MPI number is entered (from the Inquire Case/Participant screen) you will encounter the Select 1.) Participant Address screen (ASEAAA).  Select the street address line number you wish to see and this navigates you to the 2.) Inquire Participant Address screen (ASEAAB).  This screen 



Figure 4‑33: Select Participant Address Screen and Inquire Participant Address Screen
4.1.6 AP Supplemental Inquiry

Selecting 06 and pressing <ENTER> accesses the AP Supplemental Inquiry module.

Figure 4‑34: Inquiry Functions Menu – AP Supplemental Inquiry
Upon selecting the AP Supplemental Inquiry option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

Next, the List Participants screen (ASEC0D) appears.  Enter the line number next to the name you wish to view and press <ENTER>.

Figure 4‑35: List Participants Screen
Next, the AP Supplement Inquiry results screen appears (ASEC8G).  This screen lists a physical description of the absent parent, a list of vehicles owned by the absent parent, military and/or prison data, and the absent parent’s driver’s license number.  This screen also lists any bonds or liens that are filed against the absent parent.


Figure 4‑36: AP Supplemental Inquiry Screen
4.1.7 Medical Insurance Inquiry


Selecting 07 and pressing <ENTER> accesses the Medical Insurance Inquiry module. 

This option lists medical insurance coverage carried by the participant.

Figure 4‑37: Inquiry Functions Menu - Medical Insurance Inquiry

Upon selecting the Medical Insurance option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

The next screen (ASEINA) lists all participants associated with a specific case.  Enter the participant number and press <ENTER> to view the participant’s medical insurance record.

Figure 4‑38: Select Medical Insurance Record
Divided into two columns - Policy Information and Carrier Information, the Inquire Medical Insurance screen (ASEINC) provides detailed medical insurance information on a selected participant.  


Figure 4‑39: Inquire Medical Insurance Screen
To view a list of participants covered by the insurance policy, press <PF2>.  The List of Medical Insurance Participants screen (ASEINE) appears.

Figure 4‑40: List of Medical Insurance Participants Screen
4.1.8 Employment Inquiry

Selecting 08 and pressing <ENTER> accesses the Employment Inquiry module. 

This option lists participant employment history.

Figure 4‑41: Inquiry Functions Menu - Employment Inquiry

Upon selecting the Employment Inquiry option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

The Select Employment History screen (ASEEHA) lists summary participant employment history.  Enter the line number for the corresponding record you wish to view in detail and press <ENTER>.

Figure 4‑42: Select Employment History Screen
The Inquire Employment Detail screen (ASEEHD) lists a detailed view of a participant’s employment record.  The screen is divided into two columns: Employment and Employer.


Figure 4‑43: Inquire Employment Detail Screen


<PF5> displays employment notes (ASEUNB).
<PF9> returns you to the employment detail screen (Figure 4-43).
Figure 4‑44: Inquire Employment Notes
4.1.9 Participant Alias Inquiry

Selecting 09 and pressing <ENTER> accesses the Participant Alias Inquiry module. 

This option lists participant alias and primary names.

Figure 4‑45: Inquiry Functions Menu - Participant Alias Inquiry
Upon selecting the Participant Alias Inquiry option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

This screen (ASENCA) displays the selected participant’s name, type of name (primary and/or alias), and the date and time the name was last updated.

Figure 4‑46: Participant Name Inquiry



Figure 4‑47:  IV-D and MPI Search Results Example Screens
4.1.10 Case/Participant Event Inquiry

Selecting 10 and pressing <ENTER> accesses the Case/Participant Event Inquiry module. 

This option displays case event history.

Figure 4‑48: Inquiry Functions Menu - Case/Participant Event Inquiry 
Upon selecting the Case/Participant Event Inquiry option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

For IV-D number searches please refer to Figure 4-47.
This screen (ASEC1C) lists the cases associated with a specific participant.  Information on this screen includes the participant type, case status (open or closed), case type, county code, process status, last and first name, and the worker assigned/responsible (ID).  This screen also appears upon executing searches on MPI number.
Figure 4‑49: List Participant Cases Screen
The <PF9> - Pass MPI # option moves you to the Event History Options screen (ASEAED).  The system carries the MPI number from the List Participant Cases screen to the Event Options screen so that events associated with that specific participant can be viewed.
Two options allow you access to event history:

 Option 1 is the default option and it displays all items ordered by effective date and by class.
Option 2 displays all items ordered by class, type, and effective date.

Figure 4‑50: Event History Options Screen










Figure 4‑51: View Options 1 and 2


View Option 1: Enter a line number of the selected event you wish to view in detail, e.g., Event Initiation Data and Event Description Data (ASEAEE).

<PF5> Notes Inquiry option allows you to add notes to the event history.

<PF9> Continue option returns you to the View Option – Event History screen (ASEAEA).

View Option 2: Enter a line number of the selected event you wish to view in detail, e.g., Event Initiation Data and Event Description Data (ASEAEE).
<PF5> Notes Inquiry option allows you to add notes to the event history.

<PF9> Continue option returns you to the View Option – Event History screen (ASEAEA).

Figure 4‑52: View Options 1 and 2 - Detail Screens
4.1.11 Bond Inquiry
Selecting 11 and pressing <ENTER> accesses the Bond Inquiry module. 

The Bond Inquiry module accesses bond records associated with a non-custodial parent participant.

Upon selecting the Bond Inquiry option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

For IV-D number searches please refer to Figure 4-47.

Upon selecting a participant (or entering an MPI number at the Inquire Case/Participant screen), you will encounter the “Select Bond Record” screen (ASEBNA).
This screen displays a list of bonds posted by a non-custodial parent (NCP) and entered as a record in the KASES system.  Information displayed includes the Bond ID number, Issuing Agent number, County code, Post and End dates, Bond amount and IV-D case number.
Figure 4‑53: Select Bond Record Screen
4.1.12 Lien Inquiry

Selecting 12 and pressing <ENTER> accesses the Lien Inquiry module. 

The Lien Inquiry module accesses lien records associated with a non-custodial parent participant.

Figure 4‑54: List Participants (Name Search) Screen
Upon selecting the Case Information option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.


If you know the participant’s MPI number simply enter it to go directly to the Select Lien Record screen.
This screen displays a list of liens held against a non-custodial parent’s property and entered as a record in the KASES system.

Enter the number next to the lien record you wish to view.  

Figure 4‑55: Select Lien Record


Upon selecting a Lien Record to view, the Inquire Lien screen appears (ASELND).  This screen displays detailed information regarding the lien record filed by the non-custodial parent.  You may add notes to the lien record via the <PF5>-Notes Inquiry option.
Figure 4‑56: Inquire Lien Screen
4.1.13 Client Welfare Summary

Selecting 13 and pressing <ENTER> accesses the Client Welfare Summary module. 

The Client Welfare module accesses the client’s AFDC number and program code, AFDC worker ID number, and AFDC county code.
Figure 4‑57: Inquiry Functions Menu - Client Welfare Summary
Upon selecting the Client Welfare Summary option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.



Figure 4‑58: IV-D and MPI Search Result Screens

The Inquire Client AFDC Data screen (ASEWF6) displays client AFDC information.  Data displayed includes the AFDC number/Program Code, AFDC Worker ID, AFDC County Code, AFDC Status, AFDC Open and Close Dates, and grant and DEFRA information.
Figure 4‑59: Inquire Client AFDC Data Screen
4.1.14 Intercept Data Inquiry

Selecting 14 and pressing <ENTER> accesses the Intercept Data Inquiry module. 

The Intercept Data Inquiry module accesses the client’s ????.

4.1.15 Service of Process Inquiry

Selecting 15 and pressing <ENTER> accesses the Service of Process Inquiry module. 

The Service of Process Inquiry module displays service of process data.


Figure 4‑60: Inquiry Functions Menu - Service of Process Inquiry

The Inquire Service of Process screen (ASESP1) offers three view options:
1. By selected case (default).
2. By selected responsible worker.
3. By location, who attempted and date.
There is a 60-day monitoring cycle, which begins the day the caseworker generates a system document or manually mails a completed document requiring service of process by either certified or restricted mail or by personal service via a law enforcement official.

Figure 4‑61: Inquire Service of Process Screen

View Option 1:


Enter the Case number.  This is a required field.

Upon entering a case number, the View Option 1, Service of Process screen appears (ASESP2).
This screen displays a list of any existing service of process records for the worker who signed-on to the system, including the Form Name, Generation Date, Date Attempted, Type and Result.

Figure 4‑62: View Option 1 - Service of Process Screens
View Option 2:

Upon choosing option 2 you encounter View Option 2, Service of Process screen (ASESP3).
This screen displays service of process data by Form Name, IV-D number, absent parent Name, Generation Date, Type, Result, and worker number.


[image: image2.png]


Note:  Removing the worker number causes the system to retrieve all outstanding records in that location.  The worker can enter another responsible worker number and location to retrieve all the cases that worker has currently outstanding for service of process.
Figure 4‑63:  View Option 2, Service of Process Screen
View Option 3:

Enter “Who Attempted”.  This is a required field.
This field is tied to document generation and the response input in "Type of service" field.  For the search criteria enter the worker's number, sheriff, SECSTATE (used with long arm type of service, LA) or OSHERIFF (used with out of county sheriff type of service, OC). 
Upon choosing option 3 you encounter View Option 3, Service of Process screen (ASESP4).

This screen displays service of process data by Form Name, IV-D number, absent parent Name, Generation Date, Who Attempted, Type, Result, and worker number.

Figure 4‑64: View Option 3, Service of Process Screen
Service of Process Screen Definitions
	Service of Process Screen

	Field
	Definition

	Case Number
	This number is necessary in order to display the service of process records for a selected IV-D case.

	Worker Number
	This field defaults to the number of the worker who is currently signed on the system.  Another worker’s responsible worker number can be entered to retrieve all the cases which that worker currently has outstanding for service of process.  Removing the worker number causes the system to retrieve all outstanding records for that location if the location field is completed.

	Location
	This field defaults to the county code or area in which the worker who is currently logged on is responsible.  This field can be updated or deleted, depending on the search criteria used.

	Who Attempted
	This field displays a list of all the service of process records for the person who attempted service of process.

	Generated Date From
	This field defaults to 11/28/1994, which is the date service of process was migrated to the system.  This field can be updated if the inquiry into the service of process records “generate date” applies to the time period other than the date to which the system defaults.

	Generated Date To
	This field defaults to the current date.  This date can be updated if the inquiry into the service of process records “generate date” is for the time period other than the date to which the system defaults.

	Result
	The system defaults to “O” (outstanding service records that do not contain a closed date).  To search for a service of process record, enter one of the valid codes listed below in the RESULT field.
A=All RESULT TYPES (NO RESULTS {BLANK}, N, S, AND U {WITH OR WITHOUT A CLOSED DATE}

C=CLOSED (S, N, AND U {WITH A CLOSED DATE})

N=SERVICE NO LONGER NECESSARY

O=OUTSTANDING (NO RESULTS OR U WITHOUT A CLOSED DATE)

S=SUCCESSFUL

U=UNSUCCESSFUL


Table 8: Service of Process Definitions

The Service of Process Data Maintenance screen (ASESP5) displays service of process records.

Figure 4‑65: Service of Process Maintenance Screen
4.1.16 Obligation Calculations

Selecting 16 and pressing <ENTER> accesses the Obligation Calculations module. 

The Obligation Calculations module displays all existing monthly child support obligations.



[image: image3.png]


This function is used by administrative and judicial staff to calculate an absent parent’s monthly support obligation.  The Default Scale, which is based on the Standard of Need for AFDC Recipients, is used by administrative workers to establish a support obligation when financial information cannot be obtained.
Figure 4‑66: Inquiry Functions Menu – Obligation Calculations Screen
Upon selecting the Case Information option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

Selecting a last name (line number) or entering a MPI number from the Inquire/Case Participant screen will navigate you to a 1.) List Participant Cases screen (ASEC1C) and then making a case selection from there 2.) Select Obligation Calculation screen appears (ASESUC).


Figure 4‑67: MPI Search - Obligation Calculation
Entering an IV-D number from the Inquire/Case Participant screen will navigate you directly to the Select Obligation Calculation screen (ASESUC).

Figure 4‑68: Select Obligation Calculation Screen

Upon making a selection from the Selection Obligation Calculation screen (Figure 4-75), you encounter the KASES C-71 Inquiry Screen (ASEQ3A).  This screen displays information previously entered to calculate an absent parent’s and non-custodial parent’s monthly gross incomes, deduction(s) for the monthly payment or of the child’s health insurance premium, deduction(s) for the custodial parent’s and non-custodial parent’s maintenance payments for prior spouses, deduction(s) for child support for prior-born children, and the addition of allowable child care costs.  This screen also displays the number of children included in the support obligation, method of calculation (e.g., Financial etc.), action type, and who requested the review (e.g., absent parent etc).

Figure 4‑69: KASES CS-71 Inquiry Screen
The KASES Computation Screen (ASESUC) displays results of the calculation completed by the system to determine the monthly support obligation.  This screen shows each parent obligation amount, monthly support obligation, prior obligation (if applicable), percentage of change, and next review date.  Also shown is the reason for an obligation calculation adjustment and the date the dispute was resolved (if applicable).
Figure 4‑70: KASES Computation Screen

4.1.17 Payment History Inquiry

Selecting 17 and pressing <ENTER> accesses the Payment History Inquiry module. 

The Payment History Inquiry module displays payments posted to a case and adjustments associated with a transaction.


This function also provides print capability.

Figure 4‑71: Inquiry Functions Menu - Payment History Inquiry
Upon selecting the Case Information option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

Selecting a last name (line number) or entering a MPI number from the Inquire/Case Participant screen will navigate you to a 1.) List Participant Cases screen (ASEC1C) and then making a case selection from there 2.) Payment History Inquiry screen appears (ASEPAY).

Figure 4‑72: MPI Search – Payment History Inquiry

Entering an IV-D number from the Inquire/Case Participant screen will navigate you directly to the Payment History Inquiry screen (ASEPAY).

Figure 4‑73: Payment History Inquiry screen

4.1.18 Foster Care Inquiry


Selecting 18 and pressing <ENTER> accesses the Foster Care Inquiry module. 

The Foster Care Inquiry module displays foster care data/information.

Figure 4‑74: Inquiry Functions Menu - Payment History Inquiry
Upon selecting the Case Information option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

Selecting a last name (line number) or entering a MPI number from the Inquire/Case Participant screen will navigate you to a 1.) List Participant Cases screen (ASEC1C) and then making a case selection from there 2.) Foster Care Inquiry screen appears (ASEFC3).


Figure 4‑75: MPI Search – Foster Care Inquiry

Entering an IV-D number from the Inquire/Case Participant screen navigates you directly to the Foster Care Inquiry screen (ASEFC3).

Figure 4‑76: Foster Care Inquiry Screen
4.1.19 License Revocation Inquiry


Selecting 19 and pressing <ENTER> accesses the License Revocation Inquiry module. 

The License Revocation Inquiry function on the Inquiry Functions screen (ASEMQA) accesses a non-custodial parent’s suspended license or certificate of record for inquiry purposes.
Figure 4‑77: Inquiry Functions Menu - License Revocation Inquiry
Upon selecting the Case Information option, the system navigates you to the Inquire Case/Participant screen – refer to Figure 4-4.

Selecting a last name (line number) or entering a MPI number from the Inquire/Case Participant screen will navigate you to a 1.) List Participant Cases screen (ASEC1C) and then making a case selection from there, 2.) List Case Participants screen appears (ASEQ0B).

Figure 4‑78: MPI Search – License Revocation Inquiry

Upon selecting a participant from 2.) List Case Participants screen, you encounter the 3.) Select License Revocation Record screen (ASELRA).  Enter a line number you wish to view and press <ENTER>.
This screen displays a list of any license or certificate that has been suspended and reinstated.  Included in the information are the license type, license number, revocation status code and date, and reinstatement status code and date.


4.) The Inquire License Revocation Record screen (ASELRR) displays the type of license or certificate that has been identified for suspension, suspended, or reinstated.  Included on the screen are the license number, effective and expiration dates, date license or certificate was identified for suspension or suspended, and the reason and date the license or certificate was reinstated.
The LAST UPDATED and WORKER fields display the date the record was created or updated and the worker ID number who completed the process.

The NOTES field indicates if any notes are attached to the record - Y or N.
Figure 4‑79: Inquire License Revocation Record Process
4.1.20 Kentucky Revenue Cabinet

Selecting 20 and pressing <ENTER> accesses the Kentucky Revenue Cabinet module. 

The Kentucky Revenue Cabinet module accesses


4.1.21 FCR Audit Inquiry
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Enter line number and press <PF10> to remove a participant name.
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