KENTUCKY AUTOMATED SUPPORT AND ENFORCEMENT SYSTEM

KASES HANDBOOK


KHTL. NO 53

UPDATE CASE/PARTICIPANT DATA

SECTION 5.000

02/01/03


1. DSS/PGM CD - Enter the DSS number and program code.  The DSS number is mandatory for all FC and NFC Case Types.  The DSS number is a ten (10) position field and zero filled from the left. 

The program code indicates the type of FC case entered on KASES.  It is a one (1) position field.  The valid FC program codes are shown below.

P - NFC CASE, MEDICAL ASSISTANCE ONLY

S - FC CASE, CHILD ADOPTED AND NOT ELIGIBLE FOR IV-D SERVICES

U - CHILD INSTITUTIONALIZED IN PSYCHIATRIC INSTITUTION, NOT ELIGIBLE FOR SSI

X - ACTIVE FOSTER CARE CASE

2. DSS WORKER ID - Enter the DSS worker identification number.  This is an eight (8) position field.  This field accepts alpha and numeric characters.  This field is mandatory.

3. DSS COUNTY CD - Enter the code for the county where the DSS case is located.  This is a three (3) position field.  This field is mandatory.

4. DSS STATUS - Enter OPEN if case is currently FC and PROGRAM CODE is P, S, U, or X.  Change DSS STATUS to CLSD (CLOSED) if PROGRAM CODE is any code other than P, S, U, or X.  This is a four (4) position field.  This field is optional.

5. FC OPEN DATE - Enter the date the FC case was approved.  Use the standard date format (MM/DD/CCYY) for KASES.  KASES will not accept dates earlier than 1975 or later than current date.  This field is optional.

6. FC CLOSE DATE - Enter the date the Foster Care case was closed.  Use the standard date format (MM/DD/CCYY) for KASES.  KASES will not accept dates earlier than 1975 or later than current date.  This field is optional.

7. DJJ – Enter a Y (YES) or N (N) to indicate whether the case is a Department of Juvenile Justice case.  This field is mandatory. 

The processing option for screen ASEFC1 is shown below.

PF9-CONFIRM - Press PF9 to confirm data to KASES.  The system returns to the Update Case Participants screen (ASEC1B).
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