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SUBJECT:
Revised Table of Contents, KASES Concept, and Bulletin Board Announcements; Created Section 2.000, Subsection 2.010, KASES Menu Navigation, and Subsection 2.020, Notes Process

In order to reduce the amount of repetitive information and make the material more user

friendly, navigation from the menu screens and entering notes through the notes process 

instructions will be omitted from each revised KASES Handbook subsection.  A new section 

has been created to include menu navigation and notes process.

Section 2.000, KASES Navigation, includes instructions for navigating from the Main Menu screen through the various submenus on KASES, and instructions for the notes process.  Section 2.000 includes Subsection 2.010, KASES Menu Navigation, and Subsection 2.020, Notes Process.  

Subsection 2.010, KASES Menu Navigation, includes instructions on how to page from the Main Menu screen (ASEMM1) to subsequent submenu screens.  The Main Menu screen is the gateway for selecting subsequent submenus to process information pertaining to the initiation and management of child support cases on the Kentucky Automated Support and Enforcement System (KASES). 

Subsection 2.020, Notes Process, includes instructions for entering notes on KASES.  The NOTES PROCESS option on KASES is used to record additional relevant information for which there is no specific field of entry.  The PF5-NOTES option is available for most functions on KASES.  Notes can be entered for participants, cases, support orders, liens, etc.  Previously entered notes can also be accessed for reviewing purposes.

Revisions for the KASES Concept, Bulletin Board Announcements, and Table of Contents are also included.  KASES Concept and Bulletin Board Announcements have been revised to change the Section numbers previously assigned to them.  The KASES Concept was previously found under Section 1.000, and Bulletin Board Announcements was found under Section 2.000.  KASES Concept is no longer listed under a section number and Bulletin Board Announcements is now listed under Section 1.000. 
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KASES Concept was also revised to include KASES security information.  The Bulletin Board Announcements section was revised to include the IRS Warning Banner which displays after the sign on to KASES process is completed.  The Table of Contents has been revised to reflect the changes to KASES Concept, Bulletin Board Announcements, and the creation of Section 2.000, KASES Navigation.    

THIS TRANSMITTAL LETTER IS TO BE SAVED AND FILED FOR FUTURE REFERENCE AS IT EXPLAINS CHANGES THAT HAVE BEEN MADE TO THE KASES HANDBOOK.

The KASES Handbook is to be updated as shown below.

Instructions for Handbook Maintenance
Remove
Insert
Table of Contents, Pages 1 through 4 

(01/15/2002)

Section 1.000, Concept, Pages 1 through 3

(10/01/1992)

Section 2.000, Bulletin Board Announcements,


Pages 1 through 5 (04/15/2000)


Table of Contents, Pages 1 through  5

   (04/01/2004)


KASES Concept, Pages i through v 


(04/01/2004)


Section 1.000, Bulletin Board

   Announcements, Pages 1 through 5


(04/01/2004)


Subsection 2.010, KASES Menu


Navigation, Pages 1 through 13


(04/01/2004)


Subsection 2.020, Notes Process, Pages 1


through 5 (04/01/2004)


