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SUBJECT:
Revised Subsection 5.060, Update Case/Participant Data

Page 121 of Subsection 5.060, Update Case/Participant Data has been revised to remove incorrect data from the DSS/PGM CD field, and to add the DJJ field to the instructions for the Create Foster Care Data screen (ASEFC1).

Previously, the letter J was entered in the tenth position of the DSS number to indicate the case is a Department of Juvenile Justice case.  A migration notice advised staff that a fixit was run to remove the J edit from the end of the DSS number.  A notice was later issued that a new DJJ indicator field was created for screen ASEFC1.  Staff were advised the DJJ field accepts YES (Y) and NO (N) as valid codes to indicate whether the case is a Department of Juvenile Justice case.  Valid data must be entered in the DJJ field.

The KASES Handbook document has been revised on the Division of Child Support’s Internet Web site http://cfc.state.us/dcspolicies.  To print the revised page of the document, select KASES Handbook from the Division of Child Support Updates page.  On the KASES Handbook Table of Contents page, click on Update Case/Part Data, dated 10/15/02. Staff will then complete the following instructions to select and print the corrected page from the revised subsection on the Web site.

To select the page from the document:

· Click EDIT on the Title bar,

· Click GO TO on the EDIT drop down menu,

· Enter number 121 in the Enter page number box on the FIND AND REPLACE dialog box, 

· Click GO TO, then 

· Click CLOSE.

This takes you to page 121 of the document.  Click to insert cursor on the selected page.
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To print the selected page of the document:

· Click FILE on the title bar,

· Click PRINT on the FILE drop down menu,

· Click CURRENT PAGE on the Page range of the PRINT Dialog Box, and

· Click OK.  

THIS TRANSMITTAL LETTER IS TO BE SAVED AND FILED FOR FUTURE REFERENCE AS IT EXPLAINS CHANGES THAT HAVE BEEN MADE TO THE KASES HANDBOOK.







