COMMONWEALTH OF KENTUCKY

Cabinet for Families and Children

Department for Community Based Services

TO:
All IV-D Agents and Staff
CSHTL No. 7


Division of Child Support


Division of Service Regions, Child Support Section

FROM:
Dietra Paris


Commissioner

DATE:
January 1, 2003

SUBJECT:
Revised Arrearage Summary Sheet (Form CS-95), Witness Affidavit:  Child with Noncustodial Parent or Obligor (Form CS-110), Arrearage Adjustment Notification (Form CS-118), Release of Information and Records (Form CS-139), Request for Information/Notification Letter (Form CS-152), Warning Letter to Collect Past-Due Support (Form CS-178) and Procedural Instructions

The CS-95 has been revised to delete the information about specific child support payments and to add a column that lists the total obligation amount (OA), the total paid, and the total arrearage.  The CS-95 also has been revised to update language and format and will be added to the Division of Child Support’s (DCS’s) Internet Web site.  The CS-95’s procedural instructions have been revised to update information, language, and format.

The name of the CS-110 has been changed from Child with Noncustodial Parent or Obligor Affidavit to Witness Affidavit:  Child with Noncustodial Parent or Obligor.  The CS-110 and its procedural instructions have been revised to update language and format and will be added to the Internet on DCS’s Web site.

The CS-118 has been revised to update language and format and will be placed on DCS’s Web site and updated on the forms generation function of the Kentucky Automated Support and Enforcement System (KASES).  The forms generation function is described in KASES Handbook Section 10.000, FORMSGEN (CASEWORKER DOCUMENTS).  The procedural instructions for the CS-118 have been changed to update language and format.

The name of the CS-139 has been changed from Release of Information to Release of Information and Records.  The purpose of the CS-139 was to obtain a noncustodial parent’s or obligor’s written consent to release federal and/or state income tax refund intercept information.  The purpose of the CS-139 has been expanded to include the release of appropriate case information and records by either a custodial parent or a noncustodial parent or obligor.  As a result, the CS-139 can be used to obtain written authorization as described in the manual/handbook material about Confidentiality of Records in the subsection on Release of Case Information.  The CS-139 will be added to DCS’s Internet Web site.

The name of the CS-152 has been changed from Noncustodial Parent or Obligor Letter to Request for Information/Notification Letter.  The CS-152 has been revised so that it can be used for custodial parents and for noncustodial parents or obligors.  The CS-152 and its
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procedural instructions also have been revised to update language and format.  The CS-152 will be added to DCS’s Internet Web site and updated on FORMSGEN on KASES.

The CS-178, which is batch generated on KASES, has been revised to change the telephone number from the toll-free number to the number of the responsible caseworker.  The Kentucky Revised Statute (KRS) that authorizes the Cabinet for Families and Children (CFC) and the Kentucky Revenue Cabinet to work together for the collection of child support payments has been added to the CS-178.  The form also has been reworded to make it more user friendly.  The CS-178 will be added to DCS’s Internet Web site for informational purposes.

THIS TRANSMITTAL LETTER IS TO BE SAVED AND FILED FOR FUTURE REFERENCE AS IT EXPLAINS CHANGES THAT HAVE BEEN MADE TO THE KENTUCKY CHILD SUPPORT FORMS.

The Prosecutors’ Handbook, Manual of Forms, and Child Support Forms are to be updated as shown below and on page three.

Instructions for Prosecutors’ Handbook Maintenance
Remove
Insert
Child with Noncustodial Parent or Obligor

Affidavit (Form CS-110) (Rev. 2/97) and

Procedural Instructions (3/16/97)

Arrearage Adjustment Notification

(Form CS-118) (Rev. 1/98) and

Procedural Instructions (2/16/98)

Noncustodial Parent of Obligor Letter

(Form CS-152) (2/97) and Procedural

Instructions (4/1/98)

Warning Letter to Collect Past-Due Support

(Form CS-178) (2/01) and Procedural

Instructions (2/1/01)

Instructions for Manual of Forms Maintenance
Remove
Insert
Arrearage Summary Sheet (Form CS-95)

(9/87) and Procedural Instructions (3/16/90)

Child with Noncustodial Parent or Obligor

Affidavit (Form CS-110) (Rev. 2/97) and

Procedural Instructions (3/16/97)
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Instructions for Manual of Forms Maintenance (Continued)
Remove
Insert
Arrearage Adjustment Notification

(Form CS-118) (Rev. 1/98) and

Procedural Instructions (2/16/98)

Release of Information (Form CS-139)

(1/91) and Procedural Instructions (1/1/91)

Noncustodial Parent of Obligor Letter

(Form CS-152) (2/97) and Procedural

Instructions (4/1/98)

Warning Letter to Collect Past-Due Support

(Form CS-178) (2/01) and Procedural

Instructions (2/1/01)

Instructions for Child Support Forms Maintenance
Remove
Insert

Arrearage Summary Sheet (Form CS-95)


(Rev. 1/03) and Procedural Instructions


(1/1/03)


Witness Affidavit:  Child with Noncustodial


Parent or Obligor (Form CS-110) (Rev. 1/03)


and Procedural Instructions (1/1/03)


Arrearage Adjustment Notification


(Form CS-118) (Rev. 1/03) and


Procedural Instructions (1/1/03)


Release of Information (Form CS-139) (Rev.


1/03) and Procedural Instructions (1/1/03)


Request for Information/Notification Letter


(Form CS-152) (Rev. 1/03) and Procedural


Instructions (1/1/03)


Warning Letter to Collect Past-Due Support


(Form CS-178) (Rev. 1/03) and Procedural


Instructions (1/1/03)







