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Purpose

The Non-K-TAP Emancipation Letter (Form CS-13) is used to notify a non-K-TAP custodial parent that his or her child is nearing age 18.  The CS-13 states that the child will no longer be eligible for the collection of current support unless (1) the child is still in high school*, or (2) there is a support order which specifies that child support is to continue past age 18.

A vocational school is equivalent to a high school.

The CS-13 also informs the non-K-TAP custodial parent that written verification from the child’s high school on school letterhead stationery is required to prove that the child is still in school.  The letter must (1) state that the child currently is enrolled in and attending classes at the high school, and (2) give the date that the school year will end.

If the child is being schooled at home, the custodial parent must provide a letter which (1) states that the child is being schooled at home, and (2) gives the date that the school year will end.  In addition, the custodial parent must provide a copy of the letter which he or she sent to the Pupil Personnel Director of the local school district stating that the child is being schooled at home.

The content of the form reflects the requirements of Kentucky Revised Statute 403.213(3).  This statute states that unless agreed in writing or specified by court order, child support shall be terminated by the emancipation of a child unless the child is a high school student when he or she reaches age 18.  When the child becomes emancipated because of age, but not because of marriage, while still a high school student, the court-ordered support shall continue while the child is a high school student, but not beyond completion of the school year during which the child reaches age 19.

General Procedures
The CS-13 is batch generated monthly 45 calendar days prior to the child’s emancipation by the Kentucky Automated Support and Enforcement System (KASES) for non-K-TAP support order cases and is mailed by first class mail.  KASES uses the AGE (Notification of Emancipation) EVENT to trigger generation of the CS-13 at least 45 calendar days prior to each child’s date of emancipation.

KASES uses the child’s DATE OF BIRTH field on the CREATE CHILD PARTICIPANT ENTRY screen (ASEPT1) to calculate a test age for the child.  If the child’s DATE OF DEATH field on screen ASEPT1 is blank, the child’s test age is compared to his or her EMANCIPATION AGE to determine the child’s date of emancipation.

If the child’s EMANCIPATION AGE field on screen ASEPT1 is blank, KASES compares the child’s test age (current age) to age 18 to determine the child’s date of emancipation.

General Procedures Continued

KASES creates two events (AGE and CS13) and a 45 calendar-day worklist tickler for each CS-13 that it generates.  Caseworkers need to check the case at the end of the 45-day period to determine the appropriate case action to take.

The CS-13 is generated on the Kentucky Automated Support and Enforcement System (KASES) by selecting the form on the GENERATE CASEWORKER DOCUMENTS screen (ASEMD2).  The information in KASES Handbook Section 10.000, FORMSGEN (CASEWORKER DOCUMENTS), provides detailed instructions for generating all forms that are available on KASES.  If any problems occur while generating the CS-13, caseworkers are to contact the KASES Help Desk at 502-573-1011 or 1-800-443-2705, or caseworkers can e-mail the KASES Help Desk at COT KASES Help Desk.

Until the revised CS-13 dated 10/04 is available on KASES, caseworkers are to complete the form manually.  Pressing PF2 on the DOCUMENT GENERATION CONFIRMATION screen (ASEDGB) creates an event for the CS-13.  After the CS-13 dated 10/04 is available on KASES, caseworkers will select PF2 on the DOCUMENT GENERATION screen (ASEDGB).  When the PF2 key is selected, KASES will create a case event and generate the form.

Also, child support staff may need to document-generate the CS-13 in the event that the form is returned because the non-K-TAP custodial parent’s address is incorrect.

Detailed Procedures

1. Enter the custodial parent’s name and complete address.

2. Enter the current date.

3. Enter the noncustodial parent’s name.

4. Enter the IV-D number.

5. Enter the name of the child(ren) nearing 18.

6. Sign the CS-13 in this space when the form is manually generated.

7. Enter the address and telephone number for the responsible worker.
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