COMMONWEALTH OF KENTUCKY

Cabinet for Health and Family Services

Department for Community Based Services

TO:
All IV-D Agents and Staff
CSHTL No. 83

Division of Child Support


Division of Service Regions, Child Support Section

FROM:
Tom Emberton, Jr.

Commissioner

DATE:
November 1, 2005
SUBJECT:
Revised Custodial Parent Notification of Initiation of Action (Form CS-30), Income Withholding Notice (Form CS-43), Noncustodial Parent Collection Notification (Form CS-45) and Procedural Instructions

The CS-30, CS-43 and CS-45 and procedural instructions have been revised to update the format and to reflect technical changes to be consistent with other forms and procedures.  The CS-30, 43 and 45 and procedural instructions have been added to the Division of Child Support’s Intranet Web page.  The forms will be translated to Spanish and the Spanish versions will be added to the Intranet Web page when they are translated by the Cabinet for Health and Family Services Language Access Section.  
The following revisions have also been made to the CS-30, CS-43 and CS-45 and procedural instructions: 
· Changed “Cabinet for Families and Children” to “Cabinet for Health and Family Services” wherever it appeared due to reorganization of state government.

· Changed the term “noncustodial parent or obligor” to “noncustodial parent” per Child Support Memorandum No. 30.

· Removed the “Children First” logo per CHFS' Secretary’s instructions and added the “Unbridled Spirit” logo.  

· Added instructions for generating the forms on FormsGen.  

This transmittal letter is to be saved and filed for future reference as it explains changes that have been made to the Prosecutors’ Handbook, Manual of Forms and the Kentucky Child Support Forms.

The Prosecutors’ Handbook, Manual of Forms and Kentucky Child Support Handbook are to be updated as shown below and on page two.
Instructions for Prosecutors’ Handbook/Manual of Forms Maintenance

Remove
 Insert

Custodial Parent Notification of Initiation of 

Action (Form CS-30) (Rev. 9/00) and 

Procedural Instructions (10/1/00)
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Page Two

Instructions for Prosecutors’ Handbook/Manual of Forms (continued)

Remove
Insert

Income Withholding Notice (Form CS-43)
(Rev. 5/00) and Procedural Instructions 
(5/16/00)

Noncustodial Parent or Obligor Collection 
Notification (Form CS-45) (Rev. 5/00) 
and Procedural Instructions (5/16/00)
Instructions for Child Support Forms Maintenance
Remove
Insert


Custodial Parent Notification of Initiation of


Action (Form CS-30) (Rev. 11/05) and 
Procedural Instructions (11/1/05)


Income Withholding Notice (Form CS-43) 
(Rev. 11/05) and Procedural Instructions 
(11/1/05)


Noncustodial Parent Collection Notification


(Form CS-45) (Rev. 11/05) and Procedural 
Instructions (11/1/05)
Cross Reference
Prosecutors’ Handbook Section 24.000/ Operations’ Manual Section 34.000, Administrative Hearings

Prosecutors’ Handbook Section 10.000/Operations’ Manual Section 20.000, Prioritization






