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Creation of Kentucky Child Support Handbook (KCSH) Section 15.000, Review and Modification

The Prosecutors’ Handbook (PH) Section 27.000/Operations’ Manual (OM) Section 37.000, Review and Modification of Support Orders for Kentucky IV-D Cases, have been consolidated and reformatted to create the new Kentucky Child Support Handbook (KSCH) Section 15.000, Review and Modification.  Relevant information from PH Subsection 17.100/OM Subsection 39.070, Modification of Support Order to Include Medical Support, OM Subsection 35.030, Modification of an Administrative Support Order, OM Subsection 35.050, Change in Medical Support, OM Subsection 35.060, Receipt of A Hearing Officer’s Decision and OM Subsection 19.020, Change in Obligation Amount Due to A New Support Order, have also been included in the new KCSH Section 15.000.  In addition, information from relevant Information Releases, Information Memorandums, Action Memorandums and KASES Network Memorandums have been included.

KCSH Section 15.000 has been placed on the Division of Child Support’s (DCS’s) Web page.  Hyperlinks have been added to the beginning of each subsection for the statutory and regulatory authority.  By clicking on these links, staff will have direct access to appropriate laws and regulations pertaining to a particular subsection.

The Review and Modification Handbook Section also includes the following:

· In accordance with Office of Child Support Enforcement’s Action Transmittal (AT) 99-01, the 1999 Personal Responsibility and Work Opportunity Reconciliation Act (PRWORA) amendments have been incorporated that removed the mandatory requirement for review every three years.  PRWORA amended federal laws and regulations to require that every three years, states must send out a notice that provides parents the opportunity to request a review.  If either parent requests a review, the state must review and, if appropriate, adjust the obligation.  
Also in accordance with AT 99-01, the requirement was removed that the state determine whether a review should be conducted within 15 days of receiving a request for review and the requirement to notify each parent at least 30 days before the review begins.  

· Updated the language and format to be consistent with other forms and handbook sections.

· Added the most recent information available on state and federal laws and regulations.
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· Added a link to the child support international resources Web site to direct child support staff to resources on international child support.
· Added instructions to require the National Medical Support Notice (Form CS-72) to be sent by certified mail as specified by KRS 405.467(6).
· Added instructions to require that child support staff send the newly created Request for Health Insurance (Form CS-72.1) to the noncustodial parent’s employer as a cover letter to the CS-72 to request specific policy information from the employer once the child(ren) has been enrolled in a health insurance plan.
This transmittal letter is to be saved and filed for future reference as it explains changes that have been made to the Prosecutors’ Handbook, Operations’ Manual, and Kentucky Child Support Handbook.
The Prosecutors’ Handbook, Operations’ Manual, and Kentucky Child Support Handbook are to be updated as shown on below and on page three.

Instructions for Prosecutors’ Handbook Maintenance
Remove
Insert
Section 27.000, Review and Modification

Pages 1 – 33 (7/16/97)

Subsection 17.100, Modification of Support

Order to Include Medical Support 

Pages 17 -18 (12/16/95)

Instructions for Operations’ Manual Maintenance
Remove
Insert
Section 37.000, Review and Modification

Pages 1 – 23 (7/1/97) 

Subsection 19.020, Change in the Obligation

Amount Due to a New Support Order

Pages 1 - 5 (4/16/94)

Subsection 35.030, Modification of an Administrative

Support Order, Page 2 (7/1/96)

Subsection 35.050, Change in Medical Support

Pages 5 - 6 (7/1/96)
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Instructions for Operations’ Manual Maintenance (Cont.)
Remove
Insert
Subsection 35.050, Receipt of a Hearing Officer’s

Decision, Pages 6 - 8 (7/1/96)

Subsection 39.070, Modification of Support

Order to Include Medical Support 

Pages 19 -20 (11/1/95)

Instructions for Kentucky Child Support Handbook (KCSH) Maintenance
Remove
Insert
Section 15.000, Review and Modification Pages 1 –14 (6/01/05)

Cross References
IR 726/AM 97-06, Venue for Modification of Child Support Orders (10/15/97)







