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SUBJECT:
Revised Action and Information Letter (Form CS-55) and Procedural Instructions 


Obsolete forms Interim Worksheet (Form CS-49), Case Action/Review Sheet (Form CS-56), Administrative Case Action/Review Sheet (Form CS-56.1), Case Evaluation Sheet (Form CS-57) and Monthly Evaluation Sheet (Form CS-59)

The Action and Information Letter (Form-CS-55) and its procedural instructions have been revised to update the format and to reflect technical changes to be consistent with other forms and procedures.  The CS-55 and its procedural instructions have been added to the Division of Child Support’s Intranet Web page.  

The following revisions were made to the CS-55 and its procedural instructions:

· The name of the CS-55 was changed from “Action and Information Letter” to “Non-K-TAP Action and Information Letter” to better reflect official program use;

· Changed “Cabinet for Families and Children” to “Cabinet for Health and Family Services” wherever it appeared due to the recent reorganization of state government; and

· Changed the term “noncustodial parent or obligor” to “noncustodial parent” per Child Support Memorandum No. 30.

The following revisions were made to the CS-55 form:

· The second sentence in item 6 was made an individual item to make the action more identifiable;

· Added an extra blank to check under item 9, “___ order health insurance” as it is an action that is taken to pursue services for a non-K-TAP recipient;

· Added an extra blank to check under item 9, “___ other” for additional options that are not listed; and

· Added the term “past due support” to the options under item 9 as an additional enforcement action.

The following revisions were made to the procedural instructions for the CS-55:

· The last sentence in the first paragraph, “It is also used as a cover letter to request permission to provide a full range of child support services to Medicaid Only (MA Only) recipients”, was removed as it is no longer used for this purpose; and
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· Information has been added to include how to generate the CS-55 on FORMSGEN as well as manually.

The Interim Worksheet (Form CS-49), Case Action/Review Sheet (Form CS-56), Administrative Case Action/Review Sheet (Form CS-56.1), Case Evaluation Sheet (Form CS-57), and Monthly Evaluation Sheet (Form CS-59) were made obsolete due to a survey conducted by the Division of Child Support, Director’s Office, to analyze their effectiveness and frequency of use.

THIS TRANSMITTAL LETTER IS TO BE SAVED AND FILED FOR FUTURE REFERENCE AS IT EXPLAINS CHANGES THAT HAVE BEEN MADE TO THE PROSECUTORS’ HANDBOOK, MANUAL OF FORMS AND KENTUCKY CHILD SUPPORT FORMS.

The Prosecutors’ Handbook, Manual of Forms, and Child Support Forms are to be updated as shown below and on page three.

Instructions for Prosecutors’ Handbook and Manual of Forms Maintenance
Remove
Insert
Action and Information Letter (Form CS-55)

(Rev. 9/00) and Procedural Instructions

(10/1/00)

Interim Worksheet (Form CS-49) (Rev. 7/79)

and Procedural Instructions (1/16/80)

Case Action/Review Sheet (Form CS-56) 

(Rev. 6/87) and Procedural Instructions (2/15/91)

Administrative Case Action/Review Sheet 

(Form CS-56.1) (Rev. 5/89) and Procedural

Instructions (2/15/91)

Case Evaluation Sheet (Form CS-57)

(Rev. 1/88) and Procedural Instructions (1/16/88)

Monthly Evaluation Sheet (Form CS-59)

(Rev. 1/88) and Procedural Instructions (1/16/88)
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Instructions for Child Support Forms Maintenance
Remove
Insert
Non-K-TAP Action and Information Letter 

(Form CS-55)  (Rev. 7/04) 

and Procedural Instructions


(7/16/04)

Cross Reference

Operations’ Manual Section 35.000, Changes in Administrative Establishment Cases

Prosecutors’ Handbook Section 10.000/Operations’ Manual Section 20.000, Prioritization

Prosecutors’ Handbook Section 16.000/Operations’ Manual Section 33.000, Administrative Establishment

Prosecutors’ Handbook Section 17.000/Operations’ Manual Section 39.000, Medical Support

Prosecutors’ Handbook Section 18.000/Operations’ Manual Section 18.000, Payee Conversion

Prosecutors’ Handbook Section 21.000/Operations’ Manual Section 13.000, Interstate

Prosecutors’ Handbook Section 25.000/Operations’ Manual Section 36.000, Administrative Enforcement

Kentucky Child Support Handbook Section 14.000, Non-K-TAP

Obsolete

Information Release #900

Action Memorandum 01-09







