COMMONWEALTH OF KENTUCKY

Cabinet for Health and Family Services

Department for Community Based Services

TO:
All IV-D Agents and Staff
CSHTL No. 43


Division of Child Support


Division of Service Regions, Child Support Section

FROM:
Mike Robinson


Commissioner

DATE:
April 16, 2004

SUBJECT:
Creation of Kentucky Child Support Handbook (KCSH) Section 14.000, Non-K-TAP

The Prosecutors’ Handbook and Operations’ Manual Non-AFDC Sections have been consolidated, updated and reformatted to create the new Kentucky Child Support Handbook Section.  The new section has been placed on the Division of Child Support’s Web page.  Hyperlinks to statutory and/or regulatory authority have been added at the beginning of those subsections that necessitate linking.  Staff have the ability to access appropriate laws and regulations pertaining to a particular subsection by clicking on the hyperlinks.  All subsections have been updated to reflect the most recent information available.

Changes to the section include:

· The name of the Non-AFDC Section has been updated to Non-K-TAP.

· The situation of a pregnant applicant, when no child exists, has been added to the listing of inappropriate non-K-TAP services.

· The Application for Direct Deposit (Form CS-168) has been added to the Non-K-TAP application packet.

· The section has been revised to reflect that medical support services are no longer optional for non-K-TAP applicants.

· Wording in the subsection titled, “Other Types of Non-K-TAP Cases,” has been changed to reflect the responsibility of child support staff when taking necessary action to obtain a court order for payment of medical arrears.

· Transitional Child Care (TCC) has been removed from the section to reflect the elimination of the program.

· The subsection titled, “IV-D Services Requested Through Area Child Support Office,” has been removed to reflect changes in the responsibility of child support staff in area offices and contracting officials’ offices.

· Information has been added to clarify the non-K-TAP process when a custodial parent requests discontinuation of IV-D services and income withholding is in effect.

· Putative father location information has been removed due to its inclusion in the State Parent Locator Section of the KCSH.

· The word “obligor” has been deleted from the phrase “noncustodial parent or obligor” per Child Support Memorandum (CSM-29).
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· The name “Interstate Roster and Referral Guide” has been changed to “Intergovernmental Referral Guide,” per Office of Child Support Enforcement Dear Colleague Letter (DCL-04-01).

· References to the “Cabinet for Families and Children” have been updated to the “Cabinet for Health and Family Services” due to the recent reorganization of state government.

THIS TRANSMITTAL LETTER IS TO BE SAVED AND FILED FOR FUTURE REFERENCE AS IT EXPLAINS CHANGES THAT HAVE BEEN MADE TO THE PROSECUTORS’ HANDBOOK, OPERATIONS’ MANUAL, AND KENTUCKY CHILD SUPPORT HANDBOOK.

The Prosecutors’ Handbook, Operations’ Manual, and KCSH are to be updated as shown below.

Instructions for Prosecutors’ Handbook Maintenance
Remove
Insert
Handbook Section 19.000, Non-AFDC, Pages

1 – 32 (8/1/96), and Attachment A, and Attachment B

Instructions for Operations’ Manual Maintenance
Remove
Insert
Manual Section 30.000, Non-AFDC, Pages 

1 – 28 (6/1/96), and Attachment A, and 

Attachment B

Instructions for Child Support Handbook Maintenance
Remove
Insert

KCSH Handbook Section 14.000, Non-K-TAP
Pages 1 – 10 (4/16/04)

Cross References:

Confidentiality and Safeguarding Records Handbook Section

Good Cause Handbook Section

Non-IV-D Handbook Section

State Parent Locator Section Handbook Section

KASES Handbook Subsection 5.020, Court Scheduling

KASES Handbook Subsection 7.040, Add Support Order







